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 The regular meeting of the Clare City Commission was called to order at 6:00 p.m. in the 
Commission Chambers by Mayor Pat Humphrey who led the Pledge of Allegiance.  Present 
were: Commissioners Bob Bonham, Carolyn (Gus) Murphy, and Karla Swanson.  Absent: Jean 
McConnell.  Also present were Ken Hibl, City Manager; Steven Kingsbury, Treasurer and 
Finance Director; Joy Simmer, Parks & Recreation Director; and Diane Lyon, City Clerk.   
 
      2.   CONSENT AGENDA: 

Moved by Commissioner Swanson second by Commissioner Murphy to approve the 
items listed with an asterisk (*) (Agenda, Minutes, Communications, Department 
Reports, Board & Committee Appointments, and Bills) that are considered to be routine 
by the City Commission.   Ayes:  All.  Nays:  None.  Absent: Jean McConnell. Motion 
Carried. 
 

      3.   *APPROVAL OF MINUTES; 
Approved By Consent Agenda.  
 

4.   *APPROVAL OF AGENDA; 
Approved By Consent Agenda. 
 

5.   PUBLIC COMMENT:  None. 
 

      6.   UNFINISHED BUSINESS:  None. 
 

      7.   NEW BUSINESS: 
 

A. REINSTATEMENT OF 401(A) & 457 RETIREMENT PLANS – SECURITY 
BENEFIT 
The City Commission approved a 457(b) Retirement Plan in 2005 and 401(a) 
Retirement Plan offered by Security Benefit in 2011, to provide its employees the 
opportunity to participate in the plans if they desired to do so.  We received 
correspondence from Security Benefit stipulating that the Plans should be reinstated to 
ensure compliance with federal and state regulations and to provide its participants 
options that were not previously available under the Plans.  The City Commission is 
asked to reinstate the Plans. 
 
Motion by Commissioner Bonham second by Commissioner Swanson to approve 
reinstatement of the 457(b) & 401(a) Retirement Plans offered by Security Benefit  by 
adoption of Resolution 2016-030. Roll call vote: Yeas: Commissioners Bob Bonham, 
Pat Humphrey, Carolyn (Gus) Murphy, and Karla Swanson.  Nays: None. Absent: 
Jean McConnell.  Motion approved. 
 

B.  SELECTION OF THIRD PARTY ADMINISTRATOR-FAÇADE 
IMPROVEMENT GRANT 
The City is a recipient of a Community Development Block Grant (CDBG)   to 
rehabilitate seven downtown building facades.  This particular grant program requires 
that all Third Party Administrators must be formally certified by MEDC to allow 
reimbursement of costs associated with TPA services for the façade grant.   
 
The City does not have any on-staff personnel qualified to administer the grant.  
Consequently, we solicited proposals for TPA services.  We received one proposal and 
one declination to submit a proposal.   The City staff has reviewed and scored the 
proposal using the criteria outlined in the solicitation.  Based on this review, the staff 
recommends that the City Commission accept the proposal and award the TPA 
services to Mid Michigan Community Action Agency (MMCAA).   Ms. Sarah Adkins 
of MMCAA was present to hear the Commission’s decision on the proposal.  
 
Motion by Commissioner Swanson second by Commissioner Murphy to approve the 
proposal and award the TPA services to MMCAA by adoption of the proposed 
Resolution 2016-031.  Roll call vote: Yeas: Commissioners Bob Bonham, Pat 
Humphrey, Carolyn (Gus) Murphy, and Karla Swanson.  Nays: None.  Absent: Jean 
McConnell.  Motion Carried. 
 

C. APPROVAL TO SUBMIT MDNR TRUST FUND GRANT-NEW 
RECREATION COMPLEX 
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The Michigan Department of Natural Resources (MDNR) Trust Fund Grant Program 
has a submission deadline of April 1st.  The City Staff strongly recommends that the 
City apply for this grant opportunity to augment currently available fund sources (bond, 
millage, already-received grant funds, and in-kind support from the Operator’s Union) to 
construct and develop the City’s new recreation complex; the City’s Parks & Recreation 
Advisory Board similarly recommends approval of the grant submission. 
 
The maximum amount of funds obtainable for a successful/approved Trust Fund grant 
application is $300K.  However, Joy has learned through attendance at the recent state-
wide recreation conference and dialogue on the MDNR’s website that the probability of 
approval of a Trust Fund grant application is increased with an application amount of 
approximately $200K.  Consequently, the Commission is asked to support our grant 
submission in that amount.   
 
Motion by Commissioner Swanson second by Commissioner Murphy to approve the 
Michigan Department of Natural Resources Trust Fund grant application by adoption 
of Resolution 2016-032.  Roll call vote: Yeas: Commissioners Bob Bonham, Pat 
Humphrey, Carolyn (Gus) Murphy, and Karla Swanson.  Nays: None.  Absent: Jean 
McConnell.  Motion Carried. 
 

D.  MEETING EXCUSAL-COMMISSIONER JEAN MCCONNELL 
The City Charter stipulates "...that if a commissioner shall miss five consecutive 
regular meetings of the commission or twenty-five percent or more of such meetings 
in any fiscal year of the city, unless such absence shall be excused by the commission 
and the reason therefore entered in the proceedings, his office shall become vacant.”   
 
Commissioner Jean McConnell became ill and was hospitalized in early March and 
consequently missed the scheduled City Commission meeting of March 7, 2016 and is 
expected to miss a minimum of three subsequent meetings during the months of March 
and April 2016 due to extended-term rehabilitation.  The Commission has a long-
standing history to excuse commissioners in otherwise good standing from attendance 
at scheduled meetings for good cause.  The illness and consequential absence of 
Commissioner McConnell seems to warrant excusal.  The City Commission is asked 
to formally approve the excusal of Commissioner McConnell.   
 
Motion by Commissioner Murphy second by Commissioner Swanson to authorize to 
City Commission excuse the absence of Commissioner McConnell by adoption of 
Resolution 2016-033.  Roll call vote: Yeas: Commissioners Bob Bonham, Pat 
Humphrey, Carolyn (Gus) Murphy, and Karla Swanson.  Nays: None.  Absent: Jean 
McConnell.  Motion Carried. 
 

E.  STATE OF THE COMMUNITY PRESENTATION 
The City was invited to participate in a State of the Community Event hosted by 
MidMichigan Community College in February.  Mayor Pro Tem Jean, Diane, & I 
attended that event.  Diane prepared a PowerPoint presentation for us for that event; 
Commissioner Jean suggested we share it with the full Commission next time we have a 
fairly light agenda (the presentation takes about 15 minutes).  Commissioner Gus has 
already seen it as we’ve now shared it with the Planning Commission, the DDA, and 
Clare Rotary.   
 

8.  TREASURER’S REPORT 
     The Treasurer presented his report. 

 
9.  *DEPARTMENT  REPORTS 
     Approved by Consent Agenda. 

 
    10. CITY MANAGER’S REPORT 

Close-Out of EDA Grant.    We are working on the close-out of this grant – very close to 
doing so.  If we are able to submit all the necessary documentation next week, our grant 
coordinator in Chicago has offered we should receive our final payment by end-
April/early-May.  We believe we can make the “next week” time schedule.   
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Lake Board Meeting.    The next scheduled meeting is April 12th.  As this is primarily an 
administrative meeting, and we don’t anticipate a large crowd, we are holding the meeting 
at City Hall.   
 
MML Capitol Conference.   I will be out of the office attending the Michigan Municipal 
League’s annual Capitol Conference on March 22nd & 23rd. 
 
Small Urban Call for Projects.    We have received correspondence from MDOT 
regarding a Call for Projects. We will be meeting with the other members of our Small 
Urban Task Force on March 28th at the Clare County Road Commission to identify and 
discuss possible projects.   
 
Street Light LED Conversion.  We have asked Medler Electric to submit our request for 
rebate to Consumers Energy to ensure that our conversion project (187 street lights) will 
be funded for rebate.  We should receive a response within the next two to three weeks.  
Concurrently, Steve has requested funding quotes from our local banks so we can be 
prepared to submit the project to the Commission for consideration if Consumers Energy 
gives us a “thumbs-up” on the proposed project.  We anticipate providing the Commission 
a recommendation regarding this possible project in April. 
 
Good Friday Closure.   City offices will be closed this Friday for the upcoming holiday. 
 
23.55 
Addendums: 
Clare County Hazmat Meeting.  Clare County Hazmat held a meeting this morning 
regarding projects identified in Clare County which may be eligible for federal funding.  
Funding is expected to increase due to the issues with the Flint water crisis.  The projects 
identified are the 2017 tobacco drain cleaning project and the Shamrock Lake dam. 

 
    11.  *COMMUNICATIONS 

Approved By Consent Agenda.   
MLive Newsfeed.  Two recent news articles covering Downtown Clare’s Historic District 
nomination to the National Register of Historic Places were provided for the 
Commission’s review. 
      
The Loop.  MML’s most recent newsletter was provided for review. 
 
Letter from Resident.  The city received a letter from a resident concerning the postal 
conversion. 

 
12. EXTENDED PUBLIC COMMENT:  Kim Davis introduced herself to the Commission 

announcing her candidacy for County Clerk/Register of Deeds. 
 
    13. COMMISSION DISCUSSION TOPICS:  None. 

    
    14.  *APPROVAL OF BILLS 

Approved By Consent Agenda. 
 

    15.   ADJOURNMENT 
Motion by Commissioner Murphy second by Commissioner Swanson to adjourn the 
meeting.  Ayes:  All.  Nays:  None. Absent: Jean McConnell.   Motion Carried.  Meeting 
adjourned at 6:39 p.m. 

   
 

 ____________________________             _______________________________ 
Pat Humphrey, Mayor                      Diane Lyon, City Clerk 



AGENDA REPORT 

 

      TO:  Mayor & City Commissioners 
FROM:  Ken Hibl, City Manager 
 DATE:  March 31, 2016 
       RE: Presentation of MMDC Annual Report – Mr. Jim McBryde, MMDC 
 
For the Agenda of April 4, 2016 
 

 
Background.   The City of Clare is one of MiddleMichigan Development Corporation’s 
municipal clients, and we have a seat at the table of its board of directors.  Each year 
MMDC publishes an annual report (copy att’d) outlining its major accomplishments and 
achievements.  Mr. Jim McBryde, MMDC’s President and CEO, and Ms. Kathy Methner, 
MMDC’s Clare County Director, are scheduled to present the report and answer any 
questions of the Commission or the public at Monday’s scheduled Commission meeting. 
 

Issues & Questions Specified.  Should the City Commission accept the report of Mr. 
McBryde?  
  
Alternatives. 

1. Provide Mr. McBryde an opportunity to present his report. 
2. Do not provide Mr. McBryde an opportunity to present his report. 
3. Set aside decision regarding this matter to a subsequently scheduled public 

meeting. 
  
Financial Impact.  The City’s annual client fees to MMDC are $12,500. 
 
Recommendation.  I recommend that the City Commission provide Mr. McBryde an 
opportunity to present his report and respond to ask any questions of the Commission. 
 

Attachment.  Annual Report. 
  
  
 
 



















AGENDA REPORT 

 

      TO:  Mayor & City Commissioners 
FROM:  Ken Hibl, City Manager 
 DATE:  March 31, 2016 
       RE: Façade Grant Third Party Administrator Contractual Agreement 
 
For the Agenda of April 4, 2016 
 

 
Background.   The City of Clare has been awarded a Community Development Block 
Grant (CDBG) by the Michigan Economic Development Corporation (MEDC) to provide 
the owners of seven historic buildings in downtown Clare funding assistant to restore the 
facades of their buildings.  The City solicited proposals for a Third Party Administrator to 
administer the CDBG; Ms. Sarah Adkins, an MEDC-certified grant administrator of the 
MidMichigan Community Action Agency, was selected as the TPA by the City.  We are 
now required to execute a contractual agreement for the services provided by Ms. 
Adkins. 
 
The proposed agreement (copy att’d) is required to be in a format prescribed by the 
Michigan Economic Development Corporation and must be approved by the MEDC 
before Sarah can provide the administrative services associated with the grant.   
 
MMDC and the City have reviewed the proposed contract and are in agreement with its 
content.  The City Commission is asked to approve the agreement so it can be forwarded 
to the MEDC for its endorsement.      
 

Issues & Questions Specified.  Should the City Commission approve the proposed 
contract?  
  
Alternatives. 

1. Approve the proposed contract as presented. 
2. Approve the proposed contract with amendment and/or modification. 
3. Do not approve the proposed contract. 
4. Set aside decision regarding this matter to a subsequently scheduled public 

meeting. 
  
Financial Impact.  The cost of Sarah’s fees for administrative services is $15K; these 
costs will be deferred by and are an approved item of cost of the CDBG.   
 
Recommendation.  I recommend that the City Commission approve the proposed 
contractual agreement by adoption of Resolution 2016-036. 
 

Attachments. 
1. Proposed Contract.   
2. Resolution 2016-036.  
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CONTRACT FOR CONSULTANT SERVICES 
 

COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 

 CONSULTANT SERVICES 

 
PART I -- AGREEMENT 

This Agreement for professional services is by and between the City of Clare, State of Michigan (hereinafter called 
the "GRANTEE"), acting herein by Patrick Humphrey, Mayor, hereunto duly authorized, and Mid Michigan 
Community Action Agency, Inc. a 501(c)3 non-profit organization organized under the laws of the State of Michigan 
(hereinafter called the "CONSULTANT"), acting herein by Sarah Adkins, Certified Grant Administrator for Mid 
Michigan Community Action Agency, hereunto duly authorized; 
 
WITNESSETH THAT: 

WHEREAS, the GRANTEE has received funding under the State of Michigan, MEDC, CDBG Programs pursuant to Title 
I of the Housing and Community Development Act of 1974, as amended; and, 

WHEREAS, the GRANTEE desires to engage the CONSULTANT to render certain technical assistance services in 
connection with its Community Development Program: 

NOW, THEREFORE, the parties do mutually agree as follows: 

1) Employment of CONSULTANT 

The GRANTEE hereby agrees to engage the CONSULTANT, and the CONSULTANT hereby agrees to perform the 
Scope of Services set forth herein under the terms and conditions of this agreement. 

2) Scope of Services 

The CONSULTANT shall, in a satisfactory and proper manner, perform the services listed in Part III Scope of Services 
and Payment Schedule.  Services in each of the work areas shall be performed under and at the direction of the chief 
elected official or their designated representative. 

3) Time of Performance 

The services of the CONSULTANT shall commence on March 21, 2016, and shall end on August 31, 2017.  Such 
services shall be continued in such sequence as to assure their relevance to the purposes of this Agreement.  All of 
the services required and performed hereunder shall not be completed until the GRANTEE has received notification 
of final close out from the MEDC. 

Access to Information 

It is agreed that all information, data, reports, records, and maps as are existing, available, and necessary for the 
carrying out of the work outlined above, shall be furnished to the CONSULTANT by the GRANTEE.  No charge will be 
made to the CONSULTANT for such information, and the GRANTEE will cooperate with the CONSULTANT in every 
way possible to facilitate the performance of the work described in this contract. 

4) Compensation and Method of Payment  

CONSULTANT shall only be paid for services rendered under this agreement from funds allowed by the MEDC for 
administrative costs under the provisions of the grant awarded to the GRANTEE. Payment will be made only on 
approval of the GRANTEE. 
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The total amount of reimbursable costs to be paid CONSULTANT under this contract for program administration 
shall not exceed fifteen thousand five hundred Dollars ($15,500.00).  CONSULTANT may not incur any costs in 
excess of this amount (except at its own risk) without the approval of the GRANTEE.  CONSULTANT will only be paid 
for the time and effort needed to complete the actual scope of services required for this program; which may be less 
than the total amount above.  
 
The CONSULTANT shall submit invoices to the GRANTEE for payment.  Each invoice submitted shall identify the 
specific contract task(s) or sub-task(s) listed in Part III, Scope of Services for payment according to the appropriate 
method listed below: 
 

a) Cost Reimbursement: For tasks lacking a definable work product and/or the CONSULTANT will not assume 
the risk for incurring the costs for a definable work product: cost reimbursement of labor, material and 
service costs, and allowable overhead. Each invoice shall itemize the: Direct labor hours by job classification; 
hourly rate by job classification, fringe benefits as either a percent direct labor cost or absolute dollar per 
hour amount; mileage and per diem required per task, and overhead as either a percent of direct costs or 
dollar amount per direct labor hour in accordance with the schedule of reimbursable costs listed in Part III 
Payment Schedule.   Reimbursement for contracted services or materials shall include the vendor invoice(s) 
that identifies items by quantities and cost per unit. 

 
b) Lump Sum Price: For tasks with a definable work product and the quantity required is certain and the 

contractor assumes the risk for all costs:  a lump sum price. Each invoice submitted shall identify the specific 
contract task(s) listed in as listed in Part III and the completed work product/deliverable  for the agreed 
upon price and quantity listed in Part III Payment Schedule. 

 
c) Unit Price: For tasks with a definable work product but the quantity is uncertain and the contractor assumes 

the risk for all costs:  a unit price times the number of units completed for each billing. Each invoice 
submitted shall identify the specific contract task(s) listed in as listed in Part III and the completed work 
product/deliverable for the agreed upon price listed in Part III Payment Schedule. 

 
5) Ownership Documents 

All documents, including original drawings, estimates, specifications, field notes, and data are the property of the 
Grantee.  The CONSULTANT may retain reproducible copies of drawings and other documents. 

6) Professional Liability 

The CONSULTANT shall be responsible for the use of reasonable skills and care benefiting the profession in the 
preparation of the application and in the implementation of the CDBG Program. 

7) Indemnification 

The CONSULTANT shall comply with the requirements of all applicable laws, rules and regulations in connection 
with the services of the CONSULTANT, and shall exonerate, indemnify, and hold harmless the GRANTEE, its officers, 
agents, and all employees from and against them, and local taxes or contributions imposed or required under the 
Social Security, Workers' Compensation, and Income Tax Laws.  Further, the CONSULTANT shall exonerate, 
indemnify, and hold harmless the GRANTEE with respect to any damages, expenses, or claims arising from or in 
connection with any of the work performed or to be performed under this contract by the CONSULTANT.  This shall 
not be construed as a limitation of the CONSULTANT's liability under this Agreement or as otherwise provided by 
law.  

8) Terms and Conditions 

This Agreement is subject to the provisions titled, "Part II, Terms and Conditions" and “Part III Payment Schedule”, 
consisting of eight pages, attached hereto and incorporated by reference herein. 
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9) Address of Notices and Communications 

Ken Hibl       Jill Sutton 
City Manager       Executive Director 
202 West Fifth Street      1574 East Washington Road 
Clare, Michigan 48617      P.O. Box 768 
        Farwell, Michigan 48622 
 

10) Captions 

Each paragraph of this Contract has been supplied with a caption to serve only as a guide to the contents.  The 
caption does not control the meaning of any paragraph or in any way determine its interpretation or application. 

11) Authorization 

This Agreement is authorized by the City of Clare, Resolution 2016-031 adopted March 21, 2016, copies of which are 
attached hereto and made a part hereof. 
 
ATTEST:      City of Clare, Michigan   
 
 
       By:      

Mayor Pat Humphrey 
 
       Date:      
 

Mid Michigan Community Action Agency, Inc. 
 
 

       By:       
 Sarah Adkins, Certified Grant Administrator 

 
       Date:      

 

PART II -- TERMS AND CONDITIONS 

A. TERMINATION OF CONTRACT FOR CAUSE. 

If, through any cause, the CONSULTANT shall fail to fulfill in a timely and proper manner his obligations under this 
Contract, or if the CONSULTANT shall violate any of the covenants, agreements, or stipulations of this Contract, the 
GRANTEE shall thereupon have the right to terminate this Contract by giving written notice to the CONSULTANT of 
such termination and specifying the effective date thereof, at least five days before the effective date of such 
termination.  In such event, all finished or unfinished documents, data, studies, surveys, drawings, maps, models, 
photographs, and reports prepared by the CONSULTANT under this Contract shall, at the option of the GRANTEE, 
become its property and the CONSULTANT shall be entitled to receive just and equitable compensation for any work 
satisfactorily completed hereunder.  Notwithstanding the above, the CONSULTANT shall not be relieved of liability 
to the GRANTEE for damages sustained by the GRANTEE by virtue of any breach of the Contract by the 
CONSULTANT, and the GRANTEE may withhold any payments to the CONSULTANT for the purpose of set-off until 
such time as the exact amount of damages due the GRANTEE from the CONSULTANT is determined. 

This contract for overall program administration will be automatically terminated if the application(s) is not funded 
by the MEDC.  CONSULTANT will not be entitled to any reimbursement for program administration either from the 
GRANTEE or the MEDC. 
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B. TERMINATION FOR CONVENIENCE OF THE GRANTEE 

The GRANTEE may terminate this contract at any time by giving at least 10 days’ notice in writing to the 
CONSULTANT.  If the Contract is terminated by the GRANTEE as provided herein, the CONSULTANT will be paid for 
the time provided and expenses incurred up to the termination date.  If this Contract is terminated due to the fault of 
the CONSULTANT, paragraph 1 hereof relative to termination shall apply. 

This contract for overall program administration will be automatically terminated if the application(s) is not funded 
by the MEDC. CONSULTANT will not be entitled to any reimbursement for program administration either from the 
GRANTEE or the MEDC. 

C. CHANGES 

The GRANTEE may, from time to time, request changes in the scope of the services of the CONSULTANT to be 
performed hereunder.  Such changes, including any increase or decrease in the amount of the CONSULTANT's 
compensation, which are mutually agreed upon by and between the GRANTEE and the CONSULTANT, shall be 
incorporated in written amendments to this Contract.  No amendment or variation of the terms of this contract shall 
be valid unless made in writing, signed by the parties and approved as required by law.  No oral understanding or 
agreement not incorporated in the contract is binding on any of the parties. 

D. PERSONNEL 

a)    The CONSULTANT represents that he has, or will secure at his own expense, all personnel required in 
performing the services under this Contract.  Such personnel shall not be employees of or have any 
contractual relationship with the GRANTEE. 

b) All of the services required hereunder will be performed by the CONSULTANT or under his supervision 
and all personnel engaged in the work shall be fully qualified and shall be authorized or permitted under 
state and local law to perform such services. 

c) None of the work or services covered by this Contract shall be subcontracted without the prior written 
approval of the GRANTEE.  Any work or services subcontracted hereunder shall be specified by written 
contract or agreement and shall be subject to each provision of this Contract. 

E. ASSIGNABILITY 

The CONSULTANT shall not assign any interest in this Contract, and shall not transfer any interest in the same 
(whether by assignment or novation), without the prior written consent of the GRANTEE thereto.  Provided, 
however, that claims for money by the CONSULTANT from the GRANTEE under this Contract may be assigned to a 
bank, trust company, or other financial institution without such approval.  Written notice of any such assignment or 
transfer shall be furnished promptly to the GRANTEE. 

F. REPORTS AND INFORMATION 

The CONSULTANT, at such times and in such forms as the Grantee may require, shall furnish the GRANTEE such 
periodic reports as it may request pertaining to the work or services undertaken pursuant to this Contract, the costs 
and obligations incurred or to be incurred in connection therewith, and any other matters covered by this Contract. 

G. RECORDS AND AUDITS 

The CONSULTANT shall maintain accounts and records, including personnel, property, and financial records, 
adequate to identify and account for all costs pertaining to the Contract and such other records as may be deemed 
necessary by the GRANTEE to assure proper accounting for all project funds, both federal and non-federal shares.  
These records will be made available for audit or other financial reporting purposes to the GRANTEE or any 
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authorized representative, and will be retained for five years after the MEDC has officially closed-out the CDBG 
Program unless permission to destroy them is granted by the GRANTEE. 

H. FINDINGS CONFIDENTIAL 

All of the reports, information, data, et cetera, prepared or assembled by the CONSULTANT under this Contract are 
confidential and the CONSULTANT agrees that they shall not be made available to any individual or organization 
without the prior written approval of the  GRANTEE. 

I. COPYRIGHT 

No materials, to include but not limited to reports, maps, or documents produced as a result of this contract, in 
whole or in part, shall be available to CONSULTANT for copyright purposes.  Any such materials produced as a result 
of this contract that might be subject to copyright shall be the property of the GRANTEE and all such rights shall 
belong to the GRANTEE, and the GRANTEE shall be sole and exclusive entity who may exercise such rights. 

J. COMPLIANCE WITH LOCAL LAWS 

The CONSULTANT shall comply with all applicable laws, ordinances and codes of the state and local government, 
and the CONSULTANT shall hold the  GRANTEE harmless with respect to any damages arising from any tort done 
in performing any of the work embraced by this Contract. 

K. CIVIL RIGHTS ACT OF 1964/EQUAL EMPLOYMENT OPPORTUNITY 

Under Title VI of the Civil Rights Act of 1964, no person shall, on the grounds of race, color, or national origin, be 
excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program or 
activity receiving federal financial assistance.  During the performance of this Contract, the CONSULTANT agrees as 
follows: 

a)    The CONSULTANT will not discriminate against any employee or applicant for employment because of 
race, creed, sex, color, national origin, handicap or familial status.  The CONSULTANT will take affirmative 
steps to ensure that applicants are employed, and that employees are treated during employment, without 
regard to their race, creed, sex, color, national origin, handicap or familial status.  Such action shall include, 
but not be limited to, the following:  employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms or compensation; and selection 
for training, including apprenticeship.  The CONSULTANT agrees to post in conspicuous places, available 
to employees and applicants for employment, notices to be provided by the GRANTEE setting forth the 
provisions of this non-discrimination clause. 

b) The CONSULTANT will, in all solicitations or advertisements for employees placed by or on behalf of the 
CONSULTANT; state that all qualified applicants will receive consideration for employment without 
regard to race, creed, color, sex, national origin, handicap or familial status. 

c) The CONSULTANT will cause the foregoing provisions to be inserted in all subcontracts for any work 
covered by this Contract so that such provisions will be binding upon each subcontractor, provided that 
the foregoing provisions shall not apply to contracts or subcontracts for standard commercial supplies or 
raw materials. 

d) The CONSULTANT will comply with all provisions of Presidential Executive Order 11246 (Executive Order 
11246) of September 24, 1965, and of the rules, regulations and relevant orders of the Secretary of Labor. 

e) The CONSULTANT will furnish all information and reports required by Executive Order 11246 of 
September 24, 1965, and by the rules, regulations and orders of the Secretary of Labor, or pursuant 
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thereto, and will permit access to his books, records and accounts by the GRANTEE and the Secretary of 
Labor for purposes of investigation to ascertain compliance with such rules, regulations and orders. 

f)  In the event of the CONSULTANT's non-compliance with the equal opportunity clauses of this Agreement 
or with any such rules, regulations, or orders, this Agreement may be canceled, terminated, or suspended 
in whole or in part and the CONSULTANT may be declared ineligible for further government contracts in 
accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided by Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

g) The CONSULTANT will include the provisions of paragraphs (a) through (g) in every subcontract or 
purchase order unless exempted by rules, regulations or orders of the Secretary of Labor issued pursuant 
to Section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will be binding 
upon each subcontractor or vendor.  The CONSULTANT will take such action with respect to any 
subcontract or purchase order as the GRANTEE may direct as a means of enforcing such provisions 
including sanctions for non-compliance:  Provided, however, that in the event the CONSULTANT becomes 
involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by 
the GRANTEE, the CONSULTANT may request the United States to enter into such litigation to protect the 
interests of the United States.  

L. SECTION 109 OF THE HOUSING AND COMMUNITY DEVELOPMENT ACT OF 1974 

No person in the United States shall on the grounds of race, color, national origin, or sex be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under any program or activity funded in 
whole or in part with funds made available under this title.  Section 109 further provides that discrimination on the 
basis of age under the Age Discrimination Act of 1975 or with respect to an otherwise qualified handicapped 
individual as provided in Section 504 of the Rehabilitation Act of 1973, as amended, is prohibited.  

M. "SECTION 3" COMPLIANCE IN THE PROVISION OF TRAINING, EMPLOYMENT AND BUSINESS 
OPPORTUNITIES 

a) The work to be performed under this contract is subject to the requirements of section 3 of the Housing 
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3).  The purpose of section 3 is 
to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by section 3, shall, to the greatest extent feasible, be directed to low- and very 
low-income persons, particularly persons who are recipients of HUD assistance for housing. 

b) The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 135, which implement 
section 3.  As evidenced by their execution of this contract, the parties to this contract certify that they are 
under no contractual or other impediment that would prevent them from complying with the part 135 
regulations. 

c) The CONSULTANT agrees to send to each labor organization or representative of workers with which the 
CONSULTANT has a collective bargaining agreement or other understanding, if any, a notice advising the 
labor organization or workers' representative of the CONSULTANT's commitments under this section 3 
clause, and will post copies of the notice in conspicuous places at the work site where both employees and 
applicants for training and employment positions can see the notice. The notice shall describe the section 
3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship 
and training positions, the qualifications for each, and the name and location of the person(s) taking 
applications for each of the positions, and the anticipated date the work shall begin. 

d) The CONSULTANT agrees to include this section 3 clause in every subcontract subject to compliance with 
regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an applicable 
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in violation 
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of the regulations in 24 CFR Part 135.  The CONSULTANT will not subcontract with any subcontractor 
where the CONSULTANT has notice or knowledge that the subcontractor has been found in violation of 
the regulations in 24 CFR Part 135.  

e) The CONSULTANT will certify that any vacant employment positions, including training positions, that are 
filled (1) after the CONSULTANT is selected but before the contract is executed, and (2) with persons other 
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed, 
were not filled to circumvent the CONSULTANT's obligations under 24 CFR Part 135. 

f) Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions, termination of this 
contract for default, and debarment or suspension from future HUD assisted contracts. 

g) With respect to work performed in connection with section 3 covered Indian housing assistance, section 
7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the 
work to be performed under this contract.  Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to Indians, and (ii) preference in 
the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned 
Economic Enterprises.  Parties to this contract that are subject to the provisions of section 3 and section 
7(b) agree to comply with section 3 to the maximum extent feasible, but not in derogation of compliance 
with section 7(b).  

N. INTEREST OF MEMBERS OF THE GRANTEE 

No member of the governing body of the GRANTEE and no other officer, employee, or agent of the GRANTEE who 
exercises any functions or responsibilities in connection with the planning and carrying out of the program, shall 
have any personal financial interest, direct or indirect, in this Contract; and the CONSULTANT shall take appropriate 
steps to assure compliance. 
 
O. INTEREST OF OTHER LOCAL PUBLIC OFFICIALS 

No member of the governing body of the locality and no other public official of such locality, who exercises any 
functions or responsibilities in connection with the planning and carrying out of the program, shall have any 
personal financial interest, direct or indirect, in this Contract; and the CONSULTANT shall take appropriate steps to 
assure compliance.  

P. INTEREST OF CONSULTANT AND EMPLOYEES 

The CONSULTANT covenants that he presently has no interest and shall not acquire interest, direct or indirect, in the 
project area or any parcels therein or any other interest which would conflict in any manner or degree with the 
performance of his services hereunder.  The CONSULTANT further covenants that in the performance of this 
Contract, no person having any such interest shall be employed. 

Q. ACCESS TO RECORDS 

The MEDC grantor agency, the Department of Housing and Urban Development, the Comptroller General of the 
United States, or any of their duly authorized representatives, shall have access to any books, documents, papers, 
and records of the CONSULTANT which are directly pertinent to this specific contract for the purpose of audits, 
examinations, and making excerpts and transcriptions. 

All records connected with this contract will be maintained in a central location by the unit of local government and 
will be maintained for a period of 5 years from the official date of close out of the grant by the MEDC. 

R. INSURANCE  
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•  Insurance shall be placed with insurers with an A.M. Best’s rating of no less than A-: VI.  

•  This rating requirement shall be waived for Worker’s Compensation coverage only.  

•  CONSULTANT's Insurance: The CONSULTANT shall not commence work under this contract until he 
has obtained all insurance required herein.  Certificates of Insurance, fully executed by officers of the 
Insurance Company written or countersigned by an authorized Michigan State agency.  The CONSULTANT 
shall not allow any sub-contractor to commence work on his subcontract until all similar insurance 
required for the subcontractor has been obtained and approved.  If so requested, the CONSULTANT shall 
also submit copies of insurance policies for inspection and approval of the GRANTEE before work is 
commenced.  Said policies shall not hereafter be canceled, permitted to expire, or be changed without 
thirty (30) days' notice in advance to the GRANTEE and consented to by the GRANTEE in writing and the 
policies shall so provide. 

•  Compensation Insurance: Before any work is commenced, the CONSULTANT shall maintain during 
the life of the contract, Workers’ Compensation Insurance for all of the CONSULTANT’s employees 
employed at the site of the project.  In case any work is sublet, the CONSULTANT shall require the 
subcontractor similarly to provide Workers’ Compensation Insurance for all the latter’s employees, unless 
such employees are covered by the protection afforded by the CONSULTANT.  In case any class of 
employees engaged in work under the contract at the site of the project is not protected under the 
Workers’ Compensation Statute, the CONSULTANT shall provide for any such employees, and shall further 
provide or cause any and all subcontractors to provide Employer’s Liability Insurance for the protection of 
such employees not protected by the Workers’ Compensation Statute. 

•  Commercial General Liability Insurance: The CONSULTANT shall maintain during the life of the 
contract such Commercial General Liability Insurance which shall protect him, the GRANTEE, and any 
subcontractor during the performance of work covered by the contract from claims or damages for 
personal injury, including accidental death, as well as for claims for property damages, which may arise 
from operations under the contract, whether such operations be by himself or by a subcontractor, or by 
anyone directly or indirectly employed by either of them, or in such a manner as to impose liability to the 
GRANTEE.  Such insurance shall name the GRANTEE as additional insured for claims arising from or as the 
result of the operations of the CONSULTANT or his subcontractors.  In the absence of specific regulations, 
the amount of coverage shall be as follows: Commercial General Liability Insurance, including bodily 
injury, property damage and contractual liability, with combined single limits of at least $1,000,000 which 
names the City, including its officers and employees, as an insured or additional insured and certificate 
holder. 

•  Insurance Covering Special Hazards: Special hazards as determined by the GRANTEE shall be 
covered by rider or riders in the Commercial General Liability Insurance Policy or policies herein 
elsewhere required to be furnished by the CONSULTANT, or by separate policies of insurance in the 
amounts as defined in any Special Conditions of the contract included therewith. 

•  Licensed and Non-Licensed Motor Vehicles: The CONSULTANT shall maintain during the life of the 
contract, Automobile Liability Insurance in an amount not less than combined single limits of at least 
$1,000,000 per occurrence for bodily injury/property damage which names the City, including its officers 
and employees, as an insured or additional insured and certificate holder.  Such insurance shall cover the 
use of any non-licensed motor vehicles engaged in operations within the terms of the contract on the site 
of the work to be performed there under, unless such coverage is included in insurance elsewhere 
specified.  

•  Subcontractor’s Insurance: The CONSULTANT shall require that any and all subcontractors, which 
are not protected under the CONSULTANT’s own insurance policies, take and maintain insurance of the 
same nature and in the same amounts as required of the CONSULTANT. 

S.  APPLICABLE LAW 
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This contract shall be governed by and interpreted in accordance with the laws of the State of Michigan.  Venue of 
any action brought with regard to this contract shall be in the Clare County District Court, county of Clare, State of 
Michigan. 

T. CODE OF ETHICS 
 
The CONSULTANT acknowledges that standards of conduct and ethics, State Ethics Act, 1973 PA 196, MCL 15.341 et 
seq., applies to the Contracting Party in the performance of services called for in this contract.  The CONSULTANT 
agrees to immediately notify the state if potential violations of the Act arise at any time during the term of this 
contract. 

U.  SEVERABILITY 
 
If any term or condition of this Contract or the application thereof is held invalid, such invalidity shall not affect 
other terms, conditions, or applications which can be given effect without the invalid term, condition, or application; 
to this end the terms and conditions of this Contract are declared severable. 

V. COMPLETE CONTRACT 
 
This is the complete Contract between the parties with respect to the subject matter and all prior discussions and 
negotiations are merged into this contract. This Contract is entered into with neither party relying on any statement 
or representation made by the other party not embodied in this Contract and there are no other agreements or 
understanding changing or modifying the terms.   This Contract shall become effective upon final statutory approval.  

W. ENTIRE AGREEMENT & ORDER OF PRECEDENCE  

This contract  together with the Request For Proposal and CONSULTANT’s proposal which  are incorporated herein; 
shall, to the extent possible, be construed to give effect to all of its provisions; however, where provisions are in 
conflict, first priority shall be given to the provisions of the contract, excluding the Request for Proposals, its 
amendments and the Proposal; second priority shall be given to the provisions of the Request for Proposals and its 
amendments; and third priority shall be given to the provisions of the CONSULTANT’s Proposal. 

 

NOTE TO GRANTEE ON SCOPE OF SERVICES AND PAYMENT SCHEDULE: 

 

1. The list of the scope of services is just an example.  The grant recipient should delete any services not needed for 
this particular contract; or add services that are needed. 

2. The use of unit and lump sum prices are just an example.  The grant recipient may require all tasks be 
performed on a cost reimbursement basis.  The grant recipient should insure that the unit price and/or lump 
sum price payment requirements are deleted from Part I Section 5 of the contract if they are not used. 

3. Any use of unit and lump sum prices assumes the grant recipient has conducted the required (24 CFR 85.36(f)) 
cost price analysis according to the steps outlined in HUD’s Quick Guide to Cost Price Analysis, found in Exhibit 
6-5, and maintains sufficient detail [Exhibit 6-4 Excel] to establish the basis of the price (24 CFR 85.36(b)(9)).   

 
 PART III – SCOPE OF SERVICES AND PAYMENT SCHEDULE  

I. General Tasks  

 

• Establish project files in the GRANTEE’s office.  These files must demonstrate compliance with all applicable 
state, local, and federal regulations.  The project files must be monitored throughout the program to ensure 
that they are complete and that all necessary documentation is being retained in the GRANTEE’s files.   

• With the assistance of the GRANTEE, help conduct public hearings.  This includes, but is not limited to, such 
things as assisting with public notices, conducting hearings, etc.  

• Prepare the Section 504 self-evaluation and transition plan, if applicable.  
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• Prepare one analysis of impediments to fair housing.   

• Ensure all Citizen Participation Requirements are met.   

• Assist GRANTEE in establishing and maintaining one Section 3 plan and appropriate reports.  

• Prepare progress reports for the GRANTEE, including obtaining financial and employment data from the 
developer.    The estimated units for this task are 3 semi-annual progress reports;  

• Prepare and submit for approval Community Development Block Grant Amendments as necessary and 
conduct public hearings if required.   

• Other general tasks as necessary, including but not limited to, coordinating and meeting with key players, 
preparing amendment requests for GRANTEE, and preparing environmental review amendments for 
GRANTEE.  
 

Total estimated hours for General Tasks: 
 

II. Financial Management 

A. Prepare the Requests for Payment to ensure consistency with the procedures established for the CDBG 
Program.   The estimated units to complete this task are ____;  

B. Ensure that the GRANTEE has an acceptable financial management system as it pertains to finances of the 
CDBG Program.  An acceptable system includes, but is not limited to, cash receipts and disbursements 
journal and accompanying ledgers, and should conform to generally accepted principles of municipal 
accounting.   

C. Make progress inspections and certify private investment.  
D. Provide assistance during annual audit of CDBG programs, as necessary. 

   
Total estimated hours for Financial Management: 

 

III. Environmental Review - per project 

A. Assist GRANTEE with determining the required level of environmental review and prepare the required 
paperwork. 

B. Assist GRANTEE in providing documentation to ensure that project costs are not incurred until after the 
completion of the environmental review and authorization from the GRANTOR.  
 
Total estimated hours for Environmental Review: 

 
 

IV. Land Acquisition, Relocation, and One for One Replacement 

A. Assist GRANTEE in complying with regulations governing land acquisition (real property, easements, rights 
of ways, donation of property, etc.).  

B. Assist GRANTEE in complying with regulations governing relocation of persons, including individuals, 
businesses and farms.  

C. Assist GRANTEE in complying with regulations governing the demolition/conversion of lower income 
dwelling units and the replacement of such dwelling units.  
 
Total estimated hours for Land Acquisition, Relocation, and One for One Replacement: 

 

V. Procurement 

A. Establish and maintain Procurement Policies and files.  
B. Assist the GRANTEE in preparing all RFPs/RFQs for any additional necessary professional services such as 

appraisal, architectural/engineering, legal and other services needed for projects   
C. Review and analyze proposals for qualifications, cost, and other factors.  
D. Provide required procurement reports to and obtain approvals from MEDC as appropriate. 
E. Maintain procurement records including selection process, advertisements, reasons for selections, minutes 

of bid openings, etc.   
F. Maintain Section 3 file for each contract in excess of $100,000.  
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G. Provide annual Project DBE and other related procurement reports.  
 

Total estimated hours for Procurement: 
 

VI. Construction and Labor Compliance 

A. Assist the project engineer in the preparation of bid documents and supervise the bidding process 
consistent with state and federal regulations.  

B. Secure the Department of Labor’s federal wage decision and include it in the bid documents.    
C. Prepare construction contracts which comply with state and federal regulations.  Examples are Conflict of 

Interest, Access to Records, Copeland Anti-Kickback Act, Safety Standards, Architectural Barriers, Flood 
Insurance, Clean Air and Water Act (for contracts over $100,000), HUD Handbook (6500.3), 24 CFR 85.36, 
Section 3, Section 109, Title VI, Civil Rights Act, EO 11246 (for contracts over $10,000), Section 503, etc.   

D. Obtain contractor clearance(s).   
E. Check weekly payrolls and complete Payroll Review Worksheet to ensure compliance with federal wage 

decision(s).  Conduct on-site interviews and compare the results with the appropriate payrolls.  
F. Monitor construction to ensure compliance with equal opportunity and labor standards provisions.  
G. Assist in a final inspection of the project and in the issuance of a final acceptance of work.   
H. Assist the project architect/engineer in obtaining any necessary permits.  
I. Monitor Section 3, DBE and other contractor and subcontractor reports. 

   
Total estimated hours for Construction and Labor Compliance: 

 
 
VII. Monitoring and Close Out 

A. Attend and assist the GRANTEE during the MEDC’s monitoring visit(s).  Prepare GRANTEE’s response to all 
monitoring findings.  

B. Prepare close-out documents.   
C. Conduct and document Performance Public Hearings on an annual and/or project basis as required.    

 
Total estimated hours for Monitoring and Close Out: 

 

VIII. National Objective Compliance, Surveys, and Income verification 

A. Compile semi-annual employment data from developer and submit to GRANTEE on a timely basis. The 
estimated units for this task are 3 semi-annual job summary reports and associated income certification 
forms. 

B. Conduct surveys in accordance with HUD guidelines to determine low/moderate income beneficiaries as 
needed for applications for which Census data cannot be used.  

C. Determine eligibility of area wide target areas using Census data and LOGRECO mapping system.   
 
Total estimated hours for National Objective Compliance, Surveys, and Income Verification: 

 

TOTAL FOR ALL TASKS: 
 



  

RESOLUTION  2016-036 

 
A RESOLUTION OF THE CLARE CITY COMMISSION APPROVING A CONTRACTUAL 

AGREEMENT WITH MS. SARAH ADKINS OF THE MIDMICHIGAN COMMUNITY 

ACTION AGENCY FOR ADMINISTRATIVE SERVICES RELATED TO A MICHIGAN 

ECONOMOMIC DEVELOPMENT CORPORATION (MEDC) COMMUNITY 

DEVELOPMENT BLOCK GRANT (CDBG) TO IMPROVE THE HISTORIC FACADES OF 

SEVEN DOWNTOWN CLARE BUILDINGS. 

 

WHEREAS, the City applied for and received an MEDC-administered CDBG for 
improvement of the facades of seven downtown buildings; and  

 
 WHEREAS, said grant included funding for administration services; and 
 
WHEREAS, the City does not have an on-staff, MEDC-certified individual qualified to 

administer said grant; and   
 
WHEREAS, the City solicited proposals for MEDC-certified individuals qualified to 

administer said grant; and  
 
WHEREAS, the City selected Ms. Sarah Adkins, an employee of MidMichigan Community 

Action Agency (MMCAA) qualified by MEDC to administer said grant; and  
 
WHEREAS, the grant guidelines require that a formal contractual agreement, said agreement 

to follow the specific format dictated by MEDC, be executed between the City (grant recipient) and 
the MEDC-certified grant administrator; and  

 
WHEREAS, the City  Staff, in coordination with the MEDC Staff and Ms. Adkins, 

formulated a contractual agreement in the format specified by MEDC and presented it to the Clare 
City Commission for consideration and approval  and  

 
WHEREAS, the City Commission has duly reviewed and considered said agreement. 
 
 NOW THEREFORE BE IT RESOLVED THAT the City Commission of the City of Clare 

hereby a contractual agreement for administrative services between the City of Clare and Ms. Sarah 
Adkins of the MidMichigan Community Action Agency to facilitate Ms. Adkins to administer a 
MEDC Community Development Block Grant to improve the facades of seven historic buildings in 
downtown Clare, the terms and conditions of said agreement as outlined therein.  

 
BE IT FURTHER RESOLVED THAT the City Commission understands and accepts that 

said agreement is subject to the final review and concurrence of the Michigan Economic 
Development Corporation and that any changes to said administrative services contractual agreement 
deemed necessary by MEDC will be required to be made. 

 
ALL RESOLUTIONS AND PARTS OF RESOLUTIONS INSOFAR AS THEY CONFLICT 

WITH THE PROVISIONS OF THIS RESOLUTION BE AND THE SAME ARE HEREBY 

RESCINDED. 

 



  

The Resolution was introduced by Commissioner __________and supported by 

Commissioner________.  The Resolution declared adopted by the following roll call vote: 

 
YEAS:         

NAYS:              
 

ABSENT:   

 
Resolution approved for adoption on this 4th day of April 2016. 
 
_______________________________ 
        Diane Lyon, City Clerk  
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AGENDA REPORT 
 
TO: Mayor & City Commission  
FROM: Ken Hibl, City Manager 
DATE: March 31, 2016 
RE: Ordinance 2016-001 (Amend Chapter 52, Zoning & Chapter 40, Streets) 
 
For the Agenda of April 4, 2016                  
________________________________________________________________________ 
Background   We asked Gourdie-Fraser, our engineer of record, to prepare road standards 
to be used for any streets and roads constructed in Clare in the future – to include streets 
and roadways constructed by others that will be relinquished to the City for ownership, 
control, administration, and maintenance.  The road standards (copy att’d) have been 
reviewed by the City Staff.  Jaynie has drafted Ordinance 2016-001 (copy att’d) to 
incorporate the standards by reference (see proposed changes to Chapter. 40, Sec 40-47 and 
outlined in 2016-001) and concurrently made other changes related to private roadways in 
Section 52-317 (also outlined in 2016-001); the current Sec. 52-317 is att’d for purposes of 
comparison.        
 
All ordinance code changes or amendments require the approval of the Clare City 
Commission.   But prior to consideration of any proposed ordinance change, the City 
Commission is required to conduct a public hearing.   
 
A public hearing (copy of notice is att’d) has been noticed.  Subsequent to the conduct of 
the hearing, the Commission has the options of allowing a First Reading of the proposed 
Ordinance or denying the conduct of a First Reading, thereby rejecting the 
ordinance/zoning change.  The ordinance cannot be adopted until a Second Reading is 
scheduled and conducted by the City Commission. 
 
The City Commission is asked to conduct the required public hearing and direct a First 
Reading of the proposed Ordinance 2016-001. 
 
Issues & Questions Specified  Should the City Commission hold a public hearing, and 
direct a First Reading of the proposed Ordinance 2016-001? 
  
Alternatives 

1. Hold the hearing and direct a First Reading. 
2. Hold the hearing and make changes to the proposed ordinance. 
3. Hold the hearing and reject the ordinance. 
4. Set aside the matter for further consideration and/or deliberation. 

 
Financial Impact There is no immediate, direct fiscal impact of the proposed 
amendment.    
 
Recommendations  I recommend that the City Commission hold the requisite public 
hearing and direct a First Reading.  
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Attachments 
1. Road Standards. 
2. Ordinance 2016-001. 
3. Current Sec. 52-317 of Ordinance Codes. 
4. Public Notice. 

 



 

 

Standards and Specifications 

for 

Public and Private Roads 

 

 

 

03/4/2016 

 

 

 

 

 

Prepared by: 
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DEFINITIONS 
 
A.A.S.H.T.O. 
The American Association of State Highway and Transportation Officials. 
 
A.D.A. 
The Americans with Disabilities Act and Section 504 of the Rehabilitation Act of 1973, and their 
implementing regulations, guidelines and standards. 
 
APPLICANT 
A Person who applies for a permit to construct, install, operate, maintain or remove a facility or utility, or to 
perform any other activity, other than ordinary public travel, within the Right-of-Way of a county road; for a 
permit to use the Right–of-Way of a county road for purposes other than ordinary public travel; for a 
permit to cut down, remove, trim or tunnel under, a tree in the Right-of-Way or which would impact the 
Right-of-Way; or for a permit to temporarily close a county road or a part thereof.  Applicant includes 
without limitation, a Property Owner, or a Property Owner’s authorized legal agent who applies for a 
permit to connect a “driveway” to a county road pursuant to Act 200 of 1969, as amended (MCL 247.321 
et seq.); or an authorized government official applying for a permit to temporarily close a county road for a 
parade, celebration, festival or similar activity pursuant to the same Act 200. 
 
APPROVED PLANS 
Plans and drawings submitted by the Applicant and approved by the City of Clare as part of permit 
approval.  Approved plans include notes and comments made by the City of Clare.  Approved plans do 
not include contracts, proposals and other documents, unless specifically noted in the permit or approved 
by the City of Clare. 
 
CITY 
The City of Clare City Commission 
 
CLEAR VISION AREA 
An area that should be clear of obstructions that might block a driver’s view of potentially conflicting 
vehicles or objects, as determined by the City of Clare in accordance with standard practices of the City 
of Clare. 
 
COMMERCIAL DRIVEWAY 
A driveway serving a commercial establishment, industry, governmental or educational institution, 
hospital, church, apartment building, mobile home park, and not included in the definitions of Residential 
Driveway or Utility Driveway. 
 
DEVELOPMENT 
A land development project that may be completed under any part of the Land Division Act, Act 288, PA 
1967, the Condominium Act, Act 59, PA 1978, any promulgated administrative rules, municipal ordinance, 
or any other applicable County, State, or Federal law, and the Board’s adopted policies. 
 
DEVELOPER  
The owner of the land of a proposed land development. 
 
DEVELOPER’S ENGINEER 
A Professional Engineer, licensed by the State of Michigan, and retained by the Engineer Developer, or 
any of their associates, designated to act on their behalf in designing and constructing the development 
project. 
 
 
 
 



ENGINEER 
A Professional Engineer, licensed in the state of Michigan, and appointed by the City of Clare 
Commission to represent them in carrying out the provisions of the Land Division Act, Act 288, PA 1967, 
the Condominium Act, Act 59, PA 1978, any promulgated administrative rules, municipal ordinance, or 
any other applicable County, State, or Federal law, and the Board’s adopted policies. 
 
ENGINEERING INSPECTION 
An engineer or engineering technician certified and qualified by MDOT, or other Inspector recognized 
agencies, acceptable to the Engineer to perform construction inspection. 
 
H.M.A. 
Hot mix asphalt. 

M.D.O.T. 
Michigan Department of Transportation. 
 
M.D.O.T. STANDARD SPECIFICATIONS FOR CONSTRUCTION 
The current Standard Specifications for Construction which shall also include the current Standards and 
Specifications for the City of Clare. 
 
M.M.U.T.C.D. 
The current edition of the Michigan Manual of Uniform Traffic Control Devices. 

PRIVATE ROAD 
A road which is not under the jurisdiction of a public body and provides access to two or more 
businesses, homes, or lots. 
 
RESIDENTIAL DRIVEWAY 
Driveway(s) serving one single family dwelling. 
 
RIGHT-OF-WAY 
The land over which the City of Clare has highway jurisdiction and which is subject to use for highway 
purposes. 

TRAFFIC CONTROL PLAN  
A plan identifying all required traffic control devices, including, but not limited to signs, barriers, 
barricades, plastic drums, traffic signals and pavement marking, in accordance with current Michigan 
Manual of Uniform Traffic Control Devices. 
 
CLASSIFICATION DEFINITIONS OF ROADWAYS 

 
1. Alleys:  Minimal right-of-ways used for access to residential lots or undeveloped lands; 

through traffic is typically not maintained by the owners of the lots that have access to an 
alley. 

 
2. Residential Streets:  The major function of a residential street is to provide access and 

service to the residential area adjacent to them; a residential street generally has building 
sites located on either or both sides, carrying practically no through traffic.  Route 
continuity is of minimum importance, except for the movement of internal traffic to and 
from adjacent development areas to eliminate the use of local access, collector and 
arterial roads. 

 
3. Commercial Streets:  Those streets in which land uses will primarily require low traffic 

volume with minimal truck traffic, such as office buildings, minor service, retail and 
wholesale operations.  Appropriate municipal zoning ordinances will be considered with 
this designation. 



 
4. Industrial Streets:  Industrial streets are generally considered to have higher needs than 

commercial streets.  Anticipated land use densities, traffic volume and traffic types are 
considered.  Examples include, but are not limited to, manufacturing, warehousing, 
retailing, wholesaling, and high-volume service businesses. 

 
5. Minor Streets:  The prime function of Secondary Collectors is to provide traffic service 

between local roads and streets and higher classified routes; traffic served will essentially 
be generated from relatively small areas or specific traffic attractions.  Route continuity is 
of limited importance since traffic will utilize these routes for only a small portion of their 
total trip length. 

 
6. Arterial Streets:  These roads function primarily as collector-distributor roads for relatively 

large areas; they also provide service between minor population and economic centers 
within the County.  Traffic mobility and trip continuity are not as essential as on Local 
Arterials, and serving through traffic may not be a major consideration.  These roads may 
also serve secondary traffic generators such as schools, parks, and areas with high 
population densities. 

 
7. Complete Streets:  A complete street layout is encouraged with all design of new roads, 

in accordance with the ordinance 2014-008 approved by the City Commission on Monday 
October 6, 2014 under resolution 2014-145. 

 
RIGHT OF WAY WIDTH 
Unless otherwise approved by the City Commission, the following minimum widths of right of way will be 
required for all public roads, streets, and alleys. 
 

Arterial Streets 100 Feet with an additional 10 foot utility easement on each side of the road. 
 

Minor Streets (including Residential, Commercial and Industrial Streets) 66 feet with an additional 
10 foot utility easement  

 
Alleys 33 feet 

 
All pedestals and boxes shall be located at or behind the right of way line. 
 
Greater right of way width may be required by the City Commission when considered necessary.  Section 
line and quarter line roads shall be centered on said lines unless an exception is approved by the City 
Commission. 
 
Half width dedications of roads, streets, or alleys will be accepted only when the boundary of the 
proposed plat coincides with the boundary of a plat on which a half road, street or alley has been 
previously dedicated. 
 
STREET LAYOUT 
The street layout shall conform to the pattern established by adjacent roads and streets.  All existing 
public roads, streets or alleys that terminate at the boundaries of a proposed plat must be connected with 
the street system of the proposed plat.  The City Commission MAY require, in the case of a Plat laid out 
adjacent to a Arterial Street, that those lots immediately adjacent to said Arterial Street be required to 
have access by way of a platted street other than said Arterial Street.  Access limitations shall be included 
in the plat restrictions.  The layout of streets and alleys in a proposed plat shall provide a continuous 
circuit for travel except when in the opinion of the City Commission, the lands to be subdivided are limited 
in area or are subject to a natural barrier.  In such cases, a dedication that provides access to another 
road or street at one end only, will be acceptable if a cul-de-sac with a 60 foot minimum radius is provided 
at the terminus of the street to permit turning in a continuous circuit. (See drawing). Two roads 
intersecting property lines at street intersections shall be connected by a minimum 30 foot radius. (See 



drawing). When the proposed plat abuts unplatted land, street extensions shall be provided to the Title 
line of the unplatted areas, and easements for temporary cul-de-sacs may be submitted in these cases as 
required by the City Commission. 
 
PLAN AND PROFILE 
Plan and profile drawings shall be prepared by the Developer's Engineer in complete enough detail to be 
used as construction plans.  The drawings shall show the proposed gradients of all roads and streets and 
the location of drainage facilities and structures, as well as other pertinent information.  Design shall be in 
accordance with current AASHTO standards.  The design speed will be a minimum of 30 MPH.  Higher 
speeds may be required.  Vertical curves will be used on all grade changes.  A maximum grade of ten 
percent will be allowed, but lessor grades are desired.  A minimum grade of 0.5 percent will be required.  
A maximum grade of 0.5 percent will be allowed across intersections and cul-de-sacs.  A minimum of fifty 
feet of flat gradient (maximum 0.5 percent sloped away from the main road or street) measured from the 
shoulder line shall be provided at the approach of a minor street to an arterial street. 
 
Three copies of the plan and profile drawings shall be forwarded to the Chairman of the Commission or 
City Manager for approval.  One copy will be returned to the Developer’s Engineer with approval or 
revisions marked thereon.  Approval must be obtained before construction begins. 
 
CLEARING AND GRUBBING 
All trees, stumps, brush, and roots thereof shall be entirely removed from within the limits of grading, and 
disposed of outside the right of way. 
 
GRADING 
Centered on the street right of way.  Roadways shall have a minimum width of 36 feet in commercial and 
32 feet in residential subdivisions.  Wider roadbeds and flatter slopes are recommended whenever 
possible to give a more pleasing appearance.  The presence of other than granular material in the 
subgrade will require a full width 24 inch granular subbase.  All peat and muck shall be removed from 
beneath the roadbed as approved by the City’s appointed Engineer.  The level of finished subgrade shall 
be at least 2 feet above the water table. 
 
DRAINAGE STRUCTURES, GUARDRAIL AND EROSION CONTROL 
Drainage structures shall be installed as indicated on the approved plans.  The minimum diameter of 
culverts across roads shall be fifteen inches.  The bottom ends of culverts shall extend to the bottom of 
the slope.  Either concrete culvert pipe or corrugated metal pipe of the required size may be used, 
provided they meet Michigan Department of Transportation specifications for strength.  Other materials 
may be used if approved by the Engineer. 
 
Steel beam guardrail will be required on all fills where the slope is greater than 1 on 3, except if the height 
of the fill is less than 5 feet. 
 
Bridges shall be designed for HS-20 on all roads. 
 
Culverts at driveway entrances shall be provided either by the Developer or lot owners. Minimum 
diameter of driveway culverts shall be twelve inches.  Driveways in cut sections shall be constructed 
along with the grading.  The drive shall not be more than 18 inches above the shoulder at the right of way 
line, with the low point above the ditch line. 
 
Top soil shall be placed on all cuts and fills. The areas shall be seeded and mulched or sodded.  Other 
methods of erosion control may be used with approval of the Engineer. 
 
 
 
 
 



 
Ditch checks shall be installed in ditches that exceed a three percent grade, at intervals spaced so that 
the grade between checks does not exceed three percent. (see Table below) 
 
Check Dams* 

% Grade Distance between 1.5’ High 1.0’High 
10 20’ 15’ 
9 25’ 17’ 
8 30’ 20’ 
7 40’ 25’ 
6 50’ 35’ 
5 75’ 50’ 
4 150’ 100’ 

*Method of check dam construction shall be approved by the Engineer. 
 
Industrial and Commercial Streets shall be constructed with curb and gutter as the primary method of 
drainage control.  Concrete curb and gutter shall conform to MDOT standard details of B2 for mountable 
curb, such as may be desired at intersections, and F4 straight back curb as required.  Storm sewer and or 
drainage structures shall be installed as indicated on the approved plans.     
 
SURFACING 
An Aggregate surface shall be placed on the prepared subgrade in accordance with the Standard Plan for 
subdivision grading.  Trenching will be required prior to placing the aggregate to provide minimum 
surfaced width of thirty two (32) feet of aggregate.  A minimum total depth of six inches of surfacing 22A 
aggregate, Michigan Department of Transportation specifications shall be placed in two courses, and 
each shall be thoroughly compacted.  
 
Alleys shall be surfaced as directed by the Engineer. 
 
Approaches to existing hard surface streets shall be surfaced as directed by the Engineer. 
 
The City Commission will require streets to be surfaced with a leveling course of HMA Mixture 13A or 
LVSP at 165 lbs/syd and a top course of HMA13A or LVSP at 165 lbs/syd.  
 
Shoulders shall be top dressed with 22A or 23A road gravel after paving.  On grades exceeding seven 
percent, HMA Curb may be required to control surface runoff. 
 
INSPECTION 
Inspections may be done by the Engineer according to the following schedule: 
 

1. Before preliminary approval. 
 
2. After grading but before graveling. 
 
3. Before surfacing. 
 
4. During paving operations. 
 
5. Before final approval. 

 
 
 
 



If it becomes necessary to re-inspect construction work which did not meet required standards, a $50.00 
fee will be charged to cover the cost of each subsequent inspection.  There will be no inspection of 
construction work during the winter months.  It shall be the Developer’s responsibility to provide 
engineering inspection during construction. 
 
The Developer’s Engineer shall utilize certified inspection personnel for testing density, aggregate, 
HMA mixtures and concrete.  As a minimum, the following items shall be inspected/tested:  
 

1. Subgrade compacted to 95% TMD, 12" minimum depth. 
 
2. Sub-base - Material analysis, depth, and density (95%). 
 
3. Aggregate base - Material analysis, depth, and density (98%) of maximum unit weight. 
 
4. HMA Surfacing - Approved mix formula. 

 
FINAL APPROVAL 
In accordance with the “Subdivision Control Act of 1967", as a condition for final approval, the City 
Commission will require conformance with their Published Road Standards.  Completion of all required 
improvements relative to streets, alleys, and roads, or deposit by the Developer with the City Commission 
in the form of cash, a certified check or irrevocable bank letter of credit, whichever the Developer selects, 
or a surety bond acceptable to the City Commission, in an amount to insure completion of all 
improvements within a period of two years from the date of approval of the plat by the Board will be 
required.  Costs of publishing notices and recording fees are to be paid for by the Developer. 
 
In accordance with the “Subdivision Control Act of 1967", Sec. 258, as a condition for final approval, the 
Board will require copies of agreements, covenants or other documents showing the manner in which 
areas to be reserved for the common use of the residents of the subdivision are to be maintained. 
 
ROAD COSTS 
Due to new accounting procedures under GASB34 the City of Clare is required to report the cost of new 
roads taken into the system beginning in 2002.  This includes all roads that are accepted into the system 
in 2002 regardless of when construction began.  As part of the final acceptance the developer will be 
required to submit a report of road costs before the road will be accepted into the system. 
 

 

 



ORDINANCE NO. 2016 - 001 
 
AN ORDINANCE TO AMEND THE CODE OF THE CITY OF CLARE BY 
amending the City Code, Chapter 52. 
 
Short Title: CITY OF CLARE –  ORDINANCE AMENDMENT 
 
Chapter 52, Section 52-317, of the Clare City Code is hereby revoked and 
restated as follows: 
 
Sec. 52-317 – Private road standards. 
 

(a) The city may allow private roads only when meeting the standards of this 
section. The regulations for private roads contained herein shall not apply 
to approved private roads within platted subdivisions regulated by the city 
subdivision control ordinance, as amended, or internal access drive to 
parking within approved site plans for multiple-family developments or 
commercial access drives.  

(b) Private roads are reviewed and approved by the city commission after a 
recommendation from the planning commission. Documentation accepted 
by the city commission must support that the property possess unusual 
configuration and/or topography which would render construction of public 
streets under city standards for grades, radii, width, and/or materials 
impractical.  

(c) An easement for private road access, for not more than two residential 
structures, shall be provided of not less than 24 feet in width for roads and 
utilities serving two or fewer lots or single-family residential units and not 
less than 66 feet in width for roads serving more than two homes. This 
easement shall be recorded with the Clare County Register of Deeds office 
and a copy of the recorded easement provided to the building official/city 
manager.  

(d) Any lot gaining access from a private road shall have at least the minimum 
lot frontage required herein for the zoning district in which the lot is 
located. The frontage for the lot shall be measured at the point between the 
lot lines designated by the building official/city manager as the side lot 
lines.  

(e) Any lot created on a private road along with accompanying buildings, shall 
comply with all site development standards applicable to the zoning district 
in which it is located. The easement for the private road shall not be 
included in the minimum lot width and lot area requirements.  

(f) The maximum length of any private road cul-de-sac shall not exceed the 
city standard for public roads.  



(g) The minimum roadway width of any private driveway, leading only to a 
single family residence, shall be at least 18 feet, however if such roadway is 
within 300 feet of a fire hydrant, such width may be reduced to 14 feet 
upon approval of the City of Clare Fire Department.  

(h) The surface and base material and construction of any private road shall be 
of asphalt, concrete or an equivalent approved by the City Commission.  

(i) Issuances of a building permit for the placement of buildings/structures on 
lots and/or parcels on a private road shall not be considered a guarantee or 
warranty that adequate access exists to the lot for emergency vehicles. The 
city assumes no responsibility for the maintenance of or improvements to 
private roads.  

(j) The applicant shall submit a joint maintenance agreement or master deed 
in recordable form that runs with the land, binds benefiting parcels, and 
allows the city to make any repairs or conduct any maintenance it deems 
necessary, and charge the property owners or homeowners association 
served by the private road for such service.  

(k) The applicant shall provide a recorded statement running with the land 
informing purchasers of lots accessed by the private road that the access 
road is private.  

 

Chapter 40, Section 40-47 of the Clare City Code is hereby revoked and 
restated as follows: 
 
Sec. 40-47. - Additional regulations.  
 
(a) Public roads shall be constructed in accordance with the provisions of 

Standards and Specifications for Public and Private Roads as adopted in 
2016 and as amended from time to time. 
 

(b) The city manager may make additional regulations pertaining to openings 
and excavations in the streets, curb cuts, street openings and house 
moving, which regulations shall be subject to the approval of the city 
commission. No person shall fail to comply with any such regulations.  

 
 
 
 
 Passed by the City Commission of the CITY OF CLARE on __________, at 
its regular meeting with _______ commissioners in attendance, ________ voting 
aye, __________ nay.  Adopted by the City Commission of the City of Clare this 
______ day of _________, 2016. 



 
Signed: __________________, Chair. 
 
     ******************** 
 
 I hereby certify that the foregoing was duly adopted by the CITY 
COMMISSION of CITY OF CLARE, Michigan, at its regular meeting on the 
_______ of _________, 2016, that of __________ members of the City Commission, 
____________ were in attendance and _______ voted for the adoption of the 
Ordinance.  I further certify that the above and foregoing ordinance is recorded 
in Ordinances for the CITY OF CLARE. 
 
Effective Date 
 
This Ordinance shall take effect thirty (30) days following date of publication as 
required by law.   All Ordinances or part Ordinances in conflict with any of the 
provisions of this Ordinance are hereby repealed. 
 
 
     _______________________________ 

Diane Lyon, Clerk 
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Sec. 52-317. - Private road standards.  

(a) The city may allow private roads only when meeting the standards of this section. The regulations for 
private roads contained herein shall not apply to approved private roads within platted subdivisions 
regulated by the city subdivision control ordinance, as amended, or internal access drive to parking 
within approved site plans for multiple-family developments or commercial access drives.  

(b) Private roads are reviewed and approved by the city commission after a recommendation from the 
planning commission. Documentation accepted by the city commission must support that the 
property possess unusual configuration and/or topography which would render construction of public 
streets under city standards for grades, radii, width, and/or materials impractical.  

(c) An easement for private road access, for not more than two residential structures, shall be provided 
of not less than 24 feet in width for roads and utilities serving two or fewer lots or single-family 
residential units and not less than 66 feet in width for roads serving more than two homes. This 
easement shall be recorded with the Clare County Register of Deeds office and a copy of the 
recorded easement provided to the building official/city manager.  

(d) Any lot gaining access from a private road shall have at least the minimum lot frontage required 
herein for the zoning district in which the lot is located. The frontage for the lot shall be measured at 
the point between the lot lines designated by the building official/city manager as the side lot lines.  

(e) Any lot created on a private road along with accompanying buildings, shall comply with all site 
development standards applicable to the zoning district in which it is located. The easement for the 
private road shall not be included in the minimum lot width and lot area requirements.  

(f) The maximum length of any private road cul-de-sac shall not exceed the city standard for public 
roads.  

(g) The minimum roadway width of any private driveway, leading only to a single family residence, shall 
be at least 18 feet, however if such roadway is within 300 feet of a fire hydrant, such width may be 
reduced to 14 feet upon approval of the City of Clare Fire Department.  

(h) The surface and base material and construction of any private road shall be approved by the city 
engineer and city fire department as being sufficient to accommodate emergency vehicles.  

(i) Issuances of a building permit for the placement of buildings/structures on lots and/or parcels on a 
private road shall not be considered a guarantee or warranty that adequate access exists to the lot 
for emergency vehicles. The city assumes no responsibility for the maintenance of or improvements 
to private roads.  

(j) The applicant shall submit a joint maintenance agreement or master deed in recordable form that 
runs with the land, binds benefiting parcels, and allows the city to make any repairs or conduct any 
maintenance it deems necessary, and charge the property owners or homeowners association 
served by the private road for such service.  

(k) The applicant shall provide a recorded statement running with the land informing purchasers of lots 
accessed by the private road that the access road is private.  

(l) A private road serving more than two residences or any nonresidential structure shall be constructed 
to the requirements then in place for the Clare County Road Commission.  

(Ord. of 9-5-2006) 



 

 

 

 

 

 

 

 

 

 CITY OF CLARE 

PUBLIC NOTICE 

 
The City of Clare City Commission will hold a public hearing on Monday, 
April 4, 2015 at 6:00 p.m. at Clare City Hall, 202 W. Fifth Street, to 
receive public comments pertaining to an amendment of the City of Clare 
Code of Ordinances: Chapter 52, Section 52-317 – Private Road Standards; 
and Chapter 52, Section 40-47 – Additional Regulations.  A copy of the 
proposed Ordinance amendment is available for review in the Clerk’s 
office, Monday through Friday, 8 am to 5 pm. The City Commission will 
accept comments at the hearing or in writing if the written comments are 
received by the City Clerk not later than 5 p.m. on the date of the hearing. 
The City of Clare is an equal opportunity employer and provider. 
 
Diane Lyon 
Clare City Clerk 
.  
 

 
 



 

 

AGENDA REPORT 

 

      TO:  Mayor & City Commission  
FROM:  Ken Hibl, City Manager 
 DATE:  March 31, 2016 
       RE:  Street Millage Ballot Proposal 
 
For the Agenda of April 4, 2016 
________________________________________________________________________ 
Background.    The City proposed a 3-mil street millage ballot proposal to the Clare 
electorate in November 2015.  The initiative was defeated by four votes.  The City 
Commission provided guidance to the City Staff to wait until either the August primary 
election of the November presidential election until we again ask Clare voters to consider 
the ballot proposal.  As the deadline to submit ballot proposals to the respective clerks for 
inclusion on the August ballots is April 26th, the Commission is asked to make a decision 
whether to submit the proposal for consideration by the electorate at the August 2nd 
primary election. The deadline for inclusion on the November general election is August 
2nd.  
  
Issues & Questions Specified.  Should the City Commission approve a ballot proposal for 
a dedicated street millage in August or November 2016? 

 

Alternatives.   

1. Approve a ballot proposal for the August election. 
2. Approve a ballot proposal for the November election. 
3. Do not approval a ballot proposal for either election 
4. Defer/delay decision of this matter to a future meeting with the understanding that 

any delay will preclude placement of a ballot initiative for the November 
elections. 

  
Financial Impact.   The cost is totally related to the dedicated millage requested.          
 
Recommendation.  I ask that the City Commission approve the proposal for the August 
primary.  Barring agreement with that recommendation, I suggest the proposal be placed 
on the ballot in November.  The attached Resolution 2016-037 reflects approval of an 
August ballot.  If the Commission elects to wait until November, the language of the 
resolution will be changed to accommodate that decision.    
 
 Attachment.  Resolution 2016-037 (copy att’d). 

    



  

RESOLUTION  2016-037 

 
A RESOLUTION OF THE CLARE CITY COMMISSION APPROVING THE BALLOT 

LANGUAGE FOR A STREETS MILLAGE FOR THE AUGUST 2016 PRIMARY 

ELECTION.   

 

WHEREAS, the electorate of Clare has historically approved a millage for the improvement 
of streets within the City; and  

 
 WHEREAS, said millage has expired; and 
 
WHEREAS, the City Staff developed a Five-Year Street Maintenance & Improvement Plan 

and has recommended that a request for special millage be submitted to the City’s electorate for 
consideration to generate the revenues needed to implement said Plan; and   

 
WHEREAS, the City Commission considered and approved said recommendation and the 

ballot presented to the Clare electorate at the scheduled November 2015 election; and  
 
WHEREAS, said ballot proposal was narrowly (by a matter of four votes) defeated; and  
 
WHEREAS, the State of Michigan has approved legislation that allows local units of 

government to place local matters on the ballot for  primary elections scheduled for August 2, 2016; 
and  

 
WHEREAS, the City Staff has recommended that the City take advantage of this opportunity 

and again place the street millage before the Clare electorate for consideration;  and  
 
WHEREAS, the City Commission has consider said staff recommendation and concurs with 

the proposal; and  
 
WHEREAS, the City Attorney has reviewed the proposed ballot language for legal 

sufficiency. 
 
NOW THEREFORE BE IT RESOLVED THAT the City Commission of the City of Clare 

hereby approves proposed ballot language for 3 mils for improvement of streets throughout the City 
of Clare, said millage proposal to be presented for referendum in August 2016, said ballot language 
to read, “Shall the City of Clare collect 3 mil ($3.00 per one thousand dollars of taxable valuation) 
per year for the period of five (5) years (2017-2021) for streets improvements?  Said millage will, in 
the first year, generate an estimated $266,529.10 to improve streets.” 

 
BE IT FURTHER RESOLVED THAT the City Commission hereby directs its City Clerk 

to take all necessary actions required to place said millage proposal on the August Primary ballot. 
 

ALL RESOLUTIONS AND PARTS OF RESOLUTIONS INSOFAR AS THEY CONFLICT 

WITH THE PROVISIONS OF THIS RESOLUTION BE AND THE SAME ARE HEREBY 

RESCINDED. 

 

The Resolution was introduced by Commissioner __________and supported by 

Commissioner________.  The Resolution declared adopted by the following roll call vote: 



  

 
YEAS:         

NAYS:              
 

ABSENT:   

 
Resolution approved for adoption on this 4th day of April 2016. 
 
_______________________________ 
        Diane Lyon, City Clerk  



AGENDA REPORT 

 

      TO: Mayor & City Commission 
FROM: Ken Hibl, City Manager 
 DATE: March 31, 2016 
      RE: Fireworks Permit 
 
For the Agenda of April 4, 2016 

 
Background.  The Summerfest Committee plans to sponsor/host the annual 4th of July event in 
the City, to include the fireworks display.  The State of Michigan requires the governing body 
hosting fireworks displays to approve a permit (copy of permit application att’d) for the display.  
The Commission has traditionally approved the permit in the past and is asked to do so again this 
year. 
 
 Issues & Questions Specified. Should the City Commission approve the fireworks display 
permit? 
 
Alternatives. 

1. Approve the permit. 
2. Disapprove the permit. 
3. Defer decision regarding the matter to a subsequently scheduled meeting. 

 
Financial Impact. N/A. 
 
Recommendation. I recommend that the City Commission approve the permit by adoption of 
Resolution 2016-038 (copy att'd).  
 
Attachments.  

1. Permit Application w/Supporting Documents. 
2. Resolution 2016-038. 
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      Authority:           2011 PA 256 
 

The LEGISLATIVE BODY OF CITY, VILLAGE OR TOWNSHIP BOARD will not discriminate against any individual  
or group because of race, sex, religion, age, national origin, color, marital status, disability, or political beliefs.  If you  
need assistance with reading, writing, hearing, etc., under the Americans with Disabilities Act, you may make your  
needs known to this Legislative Body of City, Village or Township Board. 

NAME OF APPLICANT 
      

ADDRESS OF APPLICANT 
      

AGE OF APPLICANT 18 YEARS OR OLDER 
  YES       NO 

NAME OF PERSON OR RESIDENT AGENT REPRESENTING  
CORPORATION, LLC, DBA OR OTHER 
      

ADDRESS PERSON OR RESIDENT AGENT REPRESENTING CORPORATION, LLC, DBA OR OTHER 
      

IF A NON-RESIDENT APPLICANT (LIST NAME OF MICHIGAN ATTORNEY  
OR MICHIGAN RESIDENT AGENT) 
      

ADDRESS (MICHIGAN ATTORNEY OR MICHIGAN RESIDENT  
AGENT) 
      

TELEPHONE NUMBER 
      

NAME OF PYROTECHNIC OPERATOR 
      

ADDRESS OF PYROTECHNIC OPERATOR 
      

AGE OF PYROTECHNIC OPERATOR 18 YEARS OR 
OLDER 

  YES       NO 

NO. YEARS EXPERIENCE 
      

NO. DISPLAYS 
      

WHERE 
      

NAME OF ASSISTANT 
      

ADDRESS OF ASSISTANT 
      

AGE OF ASSISTANT 18 YEARS OR OLDER 
  YES       NO 

NAME OF OTHER ASSISTANT 
      

ADDRESS OF OTHER ASSISTANT 
      

AGE OF OTHER ASSISTANT 18 YEARS OR OLDER 
  YES       NO 

EXACT LOCATION OF PROPOSED DISPLAY 
      

DATE OF PROPOSED DISPLAY 
      

TIME OF PROPOSED DISPLAY 
      

MANNER AND PLACE OF STORAGE, SUBJECT TO APPROVAL OF LOCAL FIRE AUTHORITIES, IN ACCORDANCE WITH NFPA 1123, 1124 & 1126 AND OTHER STATE OR FEDERAL REGULATIONS. 
PROVIDE PROOF OF PROPER LICENSING OR PERMITTING BY STATE OR FEDERAL GOVERNMENT 
      
 

AMOUNT OF BOND OR INSURANCE (TO BE SET BY LOCAL GOVERNMENT) 
      

NAME OF BONDING CORPORATION OR INSURANCE COMPANY 
      

ADDRESS OF BONDING CORPORATION OR INSURANCE COMPANY 
      

       NUMBER OF FIREWORKS                                                                                         KIND OF FIREWORKS TO BE DISPLAYED (Please provide additional pages as needed) 
            

            

            

            

            

            

            

            

            

            

SIGNATURE OF APPLICANT DATE 
      

TYPE OF PERMIT(S) (Select all applicable boxes) 

Agricultural or Wildlife Fireworks    Articles Pyrotechnic   Display Fireworks
 

Public Display    Private Display  
Special Effects Manufactured for Outdoor Pest Control or Agricultural Purposes  

 

Wolverine Fireworks Display, Inc. 205 W. Seidlers Rd., Kawkawlin, MI 48631

James Lambert Same

989-662-0121

No storage necessary.  Fireworks will arrive day of display.

$10,000,000 The Partners Group Ltd.

11225 SE 6th St., Suite 110, Bellevue, WA 98004

Sam Brandon                                                   2954 E. Stevenson Lake Road, Clare MI

6+                               20+                                 through out michigan

Steven Andrews                                               8740 Wise Road, Clare, MI

TBA 

ON THE ISLAND NEAR / ON SHAMROCK LAKE

6/25/16  (RD: 6/26/2016                                    DUSK 10:30 PM

360 EACH                        3" 1.3G AERIAL SHELLS

108 EACH                        4" 1.3G AERIAL SHELLS

50 EACH                         5" 1.3G AERIAL SHELLS

DENNIS F. KUNDINGER, SR.                                                                                                      3/18/2016
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    NUMBER OF FIREWORKS                                                                                        KIND OF FIREWORKS TO BE DISPLAYED  
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Instructions for Application for Fireworks Other Than Consumer or Low Impact 
 

Applications shall be submitted to the legislative body of a city, village or township board.  A permit may be issued as a result of 
official action by the legislative body.  A permit shall be valid only for use within the limits of the jurisdiction of the legislative body of a 
city, village or township board. 
 

1. Type of Permit – check all boxes that may apply to the type of permit needed.  You may select several permit types 
depending on your fireworks display.  You may check with your legislative body of a city, village or township board for 
assistance when making your selection.  Please review the following definitions to determine which type of permit to select:  

 Agricultural or Wildlife Fireworks – devices distributed to farmers, ranchers, and growers through a 
wildlife management program administered by the US Department of Interior or Michigan DNR. 

 Articles Pyrotechnic – 1.4G fireworks for professional use only that is classified as UN0431 or UN0432. 
 Display Fireworks – 1.3G fireworks for professional use only 
 Special Effects Manufactured for Outdoor Pest Control or Agricultural Purposes – devices with a 

combination of chemical elements or compounds capable of burning independently of the oxygen of 
the atmosphere and designed and intended to produce an audible, visual, mechanical or thermal effect 
for pest or animal control. 

 Public Display – a fireworks display that is open to all persons for viewing. 
 Private Display – a fireworks display that is not open to the general public for viewing. 

 
2. Name of applicant – list the name of the applicant.  The applicant may be a person representing an organization, group, firm 

or corporation, or self.  If the applicant is also the operator, enter the same name in the operator’s section. 

3. Address of applicant – complete the address of the applicant; include the street address, city, state and zip code. 

4. Name of person or resident agent representing corporation, LLC, DBA or other – list the name of the person or resident 
agent that represents the corporation, LLC, DBA or other. 

5. Address of person or resident agent that represents the corporation, LLC, DBA or other – list the address of the person or 
resident agent representing the corporation, LLC, DBA or other. 

6. Non-resident applicant – list the name of the non-resident applicant.  A non-resident applicant shall appoint a Michigan 
attorney or Michigan resident agent in writing to be the applicant’s legal representative upon whom all service of process in 
any action or proceeding may be served. 

7. Name of pyrotechnic operator – list the name of the pyrotechnic operator.  The pyrotechnic operator is the person in charge 
of the display.  The legislative body of a city, village or township board shall rule on the competency and qualifications of the 
operator before granting a permit and may require an affidavit from the applicant as to the operator’s experience, former 
pyrotechnic accidents, criminal record, sobriety, etc. 

8. Address of pyrotechnic operator – list the address of the pyrotechnic operator; include the street address, city, state and zip 
code. 

9. Age of the pyrotechnic operator – list the age of the pyrotechnic operator; the operator must be 18 years of age or older. 

10. Name of assistant – list the name of the assistant to the pyrotechnic operator;  

11. Address of assistant – list the address of the assistant; include the street address, city, state and zip code. If there is more 
than one assistant, please list additional assistants on a separate sheet and include the address and age of those additional 
assistants. 

12. Age of assistant – list the age of the assistant to the pyrotechnic operator; the assistant must be 18 years or older. 

13. Name of other assistant – list the name of other assistant to the pyrotechnic operator. 

14. Age of other assistant – list the age of the assistant to the pyrotechnic operator; the assistant must be 18 years or older. 

15. Exact location of proposed display – list the address of the exact location of the proposed fireworks display. 

16. Date of proposed display – indicate the date of the proposed fireworks display; only one display date can be used per 
application. 

17. Time of proposed display – indicate the time of the proposed fireworks display. 

18. Manner and place of storage - indicate the manner and place of storage within the legislative body of a city, village or 
township board of fireworks that are ready for display, just prior to the display in the area of exhibition.  The legislative body 
of a city, village or township board shall obtain approval from the local fire authorities of the manner and place of storage 
before any permit is issued. 
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19. Amount of bond or insurance - the issuing legislative body of a city, village or township board shall set the amount of and 
proof of bond or insurance for the protection of the public to satisfy claims for damages to property or personal injuries 
arising out of any act or omission on the part of the person, firm or corporation, or any agent or employee of the applicant.  
The applicant shall assure the bond or insurance required is provided. 

20. Name of bonding corporation or insurance company – provide the name of the bonding corporation or insurance company 
for which the bond was issued through. 

21. Address of bonding corporation or insurance company – list the address of the bonding corporation or insurance company; 
include the street address, city, state and zip code. 

22. Number of fireworks and kind of fireworks to be displayed– indicate the total amount of fireworks proposed for the display or 
use and a description of the type of fireworks for display; such as 10 aerial bombs, 30 aerial rocket bursts, etc. 

23. The application is valid for the calendar year in which the application was received and permit was issued. 

24. Permit fees shall be established by the legislative body of a city, village or township board and shall be submitted to and 
retained by legislative body of a city, village or township board. 

25. Permitting will be in compliance with the Michigan Fireworks Safety Act, PA 256 of 2011, MCL 28.466, Section 16. 

26. Mail the application to the legislative body of a city, village or township board within the location jurisdiction of the 
display.  DO NOT mail the application to the Bureau of Fire Services (BFS).  If mailed to the BFS, it will be returned to the 
sender. 

 

 

http://legislature.mi.gov/doc.aspx?mcl-act-256-of-2011
http://legislature.mi.gov/doc.aspx?mcl-28-466
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      Authority:           2011 PA 256 
 

The LEGISLATIVE BODY OF CITY, VILLAGE OR TOWNSHIP BOARD will not discriminate against any individual  
or group because of race, sex, religion, age, national origin, color, marital status, disability, or political beliefs.  If you  
need assistance with reading, writing, hearing, etc., under the Americans with Disabilities Act, you may make your  
needs known to this Legislative Body of City, Village or Township Board. 

NAME OF APPLICANT 
      

ADDRESS OF APPLICANT 
      

AGE OF APPLICANT 18 YEARS OR OLDER 
  YES       NO 

NAME OF PERSON OR RESIDENT AGENT REPRESENTING  
CORPORATION, LLC, DBA OR OTHER 
      

ADDRESS PERSON OR RESIDENT AGENT REPRESENTING CORPORATION, LLC, DBA OR OTHER 
      

IF A NON-RESIDENT APPLICANT (LIST NAME OF MICHIGAN ATTORNEY  
OR MICHIGAN RESIDENT AGENT) 
      

ADDRESS (MICHIGAN ATTORNEY OR MICHIGAN RESIDENT  
AGENT) 
      

TELEPHONE NUMBER 
      

NAME OF PYROTECHNIC OPERATOR 
      

ADDRESS OF PYROTECHNIC OPERATOR 
      

AGE OF PYROTECHNIC OPERATOR 18 YEARS OR 
OLDER 

  YES       NO 

NO. YEARS EXPERIENCE 
      

NO. DISPLAYS 
      

WHERE 
      

NAME OF ASSISTANT 
      

ADDRESS OF ASSISTANT 
      

AGE OF ASSISTANT 18 YEARS OR OLDER 
  YES       NO 

NAME OF OTHER ASSISTANT 
      

ADDRESS OF OTHER ASSISTANT 
      

AGE OF OTHER ASSISTANT 18 YEARS OR OLDER 
  YES       NO 

EXACT LOCATION OF PROPOSED DISPLAY 
      

DATE OF PROPOSED DISPLAY 
      

TIME OF PROPOSED DISPLAY 
      

MANNER AND PLACE OF STORAGE, SUBJECT TO APPROVAL OF LOCAL FIRE AUTHORITIES, IN ACCORDANCE WITH NFPA 1123, 1124 & 1126 AND OTHER STATE OR FEDERAL REGULATIONS. 
PROVIDE PROOF OF PROPER LICENSING OR PERMITTING BY STATE OR FEDERAL GOVERNMENT 
      
 

AMOUNT OF BOND OR INSURANCE (TO BE SET BY LOCAL GOVERNMENT) 
      

NAME OF BONDING CORPORATION OR INSURANCE COMPANY 
      

ADDRESS OF BONDING CORPORATION OR INSURANCE COMPANY 
      

       NUMBER OF FIREWORKS                                                                                         KIND OF FIREWORKS TO BE DISPLAYED (Please provide additional pages as needed) 
            

            

            

            

            

            

            

            

            

            

SIGNATURE OF APPLICANT DATE 
      

TYPE OF PERMIT(S) (Select all applicable boxes) 

Agricultural or Wildlife Fireworks    Articles Pyrotechnic   Display Fireworks
 

Public Display    Private Display  
Special Effects Manufactured for Outdoor Pest Control or Agricultural Purposes  

 

Wolverine Fireworks Display, Inc. 205 W. Seidlers Rd., Kawkawlin, MI 48631

James Lambert Same

989-662-0121

No storage necessary.  Fireworks will arrive day of display.

$10,000,000 The Partners Group Ltd.

11225 SE 6th St., Suite 110, Bellevue, WA 98004

Sam Brandon                                                   2954 E. Stevenson Lake Road, Clare MI

6+                               20+                                 through out michigan

Steven Andrews                                               8740 Wise Road, Clare, MI

TBA 

ON THE ISLAND NEAR / ON SHAMROCK LAKE

6/25/16  (RD: 6/26/2016                                    DUSK 10:30 PM

360 EACH                        3" 1.3G AERIAL SHELLS

108 EACH                        4" 1.3G AERIAL SHELLS

50 EACH                         5" 1.3G AERIAL SHELLS

DENNIS F. KUNDINGER, SR.                                                                                                      3/18/2016
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    NUMBER OF FIREWORKS                                                                                        KIND OF FIREWORKS TO BE DISPLAYED  
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Instructions for Application for Fireworks Other Than Consumer or Low Impact 
 

Applications shall be submitted to the legislative body of a city, village or township board.  A permit may be issued as a result of 
official action by the legislative body.  A permit shall be valid only for use within the limits of the jurisdiction of the legislative body of a 
city, village or township board. 
 

1. Type of Permit – check all boxes that may apply to the type of permit needed.  You may select several permit types 
depending on your fireworks display.  You may check with your legislative body of a city, village or township board for 
assistance when making your selection.  Please review the following definitions to determine which type of permit to select:  

 Agricultural or Wildlife Fireworks – devices distributed to farmers, ranchers, and growers through a 
wildlife management program administered by the US Department of Interior or Michigan DNR. 

 Articles Pyrotechnic – 1.4G fireworks for professional use only that is classified as UN0431 or UN0432. 
 Display Fireworks – 1.3G fireworks for professional use only 
 Special Effects Manufactured for Outdoor Pest Control or Agricultural Purposes – devices with a 

combination of chemical elements or compounds capable of burning independently of the oxygen of 
the atmosphere and designed and intended to produce an audible, visual, mechanical or thermal effect 
for pest or animal control. 

 Public Display – a fireworks display that is open to all persons for viewing. 
 Private Display – a fireworks display that is not open to the general public for viewing. 

 
2. Name of applicant – list the name of the applicant.  The applicant may be a person representing an organization, group, firm 

or corporation, or self.  If the applicant is also the operator, enter the same name in the operator’s section. 

3. Address of applicant – complete the address of the applicant; include the street address, city, state and zip code. 

4. Name of person or resident agent representing corporation, LLC, DBA or other – list the name of the person or resident 
agent that represents the corporation, LLC, DBA or other. 

5. Address of person or resident agent that represents the corporation, LLC, DBA or other – list the address of the person or 
resident agent representing the corporation, LLC, DBA or other. 

6. Non-resident applicant – list the name of the non-resident applicant.  A non-resident applicant shall appoint a Michigan 
attorney or Michigan resident agent in writing to be the applicant’s legal representative upon whom all service of process in 
any action or proceeding may be served. 

7. Name of pyrotechnic operator – list the name of the pyrotechnic operator.  The pyrotechnic operator is the person in charge 
of the display.  The legislative body of a city, village or township board shall rule on the competency and qualifications of the 
operator before granting a permit and may require an affidavit from the applicant as to the operator’s experience, former 
pyrotechnic accidents, criminal record, sobriety, etc. 

8. Address of pyrotechnic operator – list the address of the pyrotechnic operator; include the street address, city, state and zip 
code. 

9. Age of the pyrotechnic operator – list the age of the pyrotechnic operator; the operator must be 18 years of age or older. 

10. Name of assistant – list the name of the assistant to the pyrotechnic operator;  

11. Address of assistant – list the address of the assistant; include the street address, city, state and zip code. If there is more 
than one assistant, please list additional assistants on a separate sheet and include the address and age of those additional 
assistants. 

12. Age of assistant – list the age of the assistant to the pyrotechnic operator; the assistant must be 18 years or older. 

13. Name of other assistant – list the name of other assistant to the pyrotechnic operator. 

14. Age of other assistant – list the age of the assistant to the pyrotechnic operator; the assistant must be 18 years or older. 

15. Exact location of proposed display – list the address of the exact location of the proposed fireworks display. 

16. Date of proposed display – indicate the date of the proposed fireworks display; only one display date can be used per 
application. 

17. Time of proposed display – indicate the time of the proposed fireworks display. 

18. Manner and place of storage - indicate the manner and place of storage within the legislative body of a city, village or 
township board of fireworks that are ready for display, just prior to the display in the area of exhibition.  The legislative body 
of a city, village or township board shall obtain approval from the local fire authorities of the manner and place of storage 
before any permit is issued. 
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19. Amount of bond or insurance - the issuing legislative body of a city, village or township board shall set the amount of and 
proof of bond or insurance for the protection of the public to satisfy claims for damages to property or personal injuries 
arising out of any act or omission on the part of the person, firm or corporation, or any agent or employee of the applicant.  
The applicant shall assure the bond or insurance required is provided. 

20. Name of bonding corporation or insurance company – provide the name of the bonding corporation or insurance company 
for which the bond was issued through. 

21. Address of bonding corporation or insurance company – list the address of the bonding corporation or insurance company; 
include the street address, city, state and zip code. 

22. Number of fireworks and kind of fireworks to be displayed– indicate the total amount of fireworks proposed for the display or 
use and a description of the type of fireworks for display; such as 10 aerial bombs, 30 aerial rocket bursts, etc. 

23. The application is valid for the calendar year in which the application was received and permit was issued. 

24. Permit fees shall be established by the legislative body of a city, village or township board and shall be submitted to and 
retained by legislative body of a city, village or township board. 

25. Permitting will be in compliance with the Michigan Fireworks Safety Act, PA 256 of 2011, MCL 28.466, Section 16. 

26. Mail the application to the legislative body of a city, village or township board within the location jurisdiction of the 
display.  DO NOT mail the application to the Bureau of Fire Services (BFS).  If mailed to the BFS, it will be returned to the 
sender. 

 

 

http://legislature.mi.gov/doc.aspx?mcl-act-256-of-2011
http://legislature.mi.gov/doc.aspx?mcl-28-466


CERTIFICATE HOLDER

© 1988-2009 ACORD CORPORATION.  All rights reserved.ACORD 25 (2009/01)

AUTHORIZED REPRESENTATIVE

CANCELLATION

The ACORD name and logo are registered marks of ACORD

INSURED

NAIC #

INSURER E:

INSURER D:

INSURER C:

INSURER B:

INSURER A:

INSURERS AFFORDING COVERAGE

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

PRODUCER

OTHER

LOCJECT
PRO-POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS MADE

COMMERCIAL GENERAL LIABILITY

GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED
EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTION

DEDUCTIBLE

CLAIMS MADEOCCUR

EXCESS / UMBRELLA LIABILITY

$

$

$

AGGREGATE $

EACH OCCURRENCE $

COVERAGES

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

INSR
LTR TYPE OF INSURANCE POLICY NUMBER POLICY EFFECTIVE

DATE (MM/DD/YYYY)
POLICY EXPIRATION
DATE (MM/DD/YYYY) LIMITS

ADD'L
INSRD

AUTOMOBILE LIABILITY

ANY AUTO

ALL OWNED AUTOS

SCHEDULED AUTOS

HIRED AUTOS

NON-OWNED AUTOS

PROPERTY DAMAGE
(Per accident) $

COMBINED SINGLE LIMIT
(Ea accident) $

BODILY INJURY
(Per accident) $

BODILY INJURY
(Per person) $

ANY AUTO

GARAGE LIABILITY

OTHER THAN
AUTO ONLY:

EA ACC

AGG

$

$

AUTO ONLY - EA ACCIDENT $

WC STATU-
TORY LIMITS

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

$

$

$

ANY PROPRIETOR/PARTNER/EXECUTIVE

If yes, describe under
SPECIAL PROVISIONS below

(Mandatory in NH)
OFFICER/MEMBER EXCLUDED?

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY Y / N

DATE (MM/DD/YYYY)CERTIFICATE OF LIABILITY INSURANCE 2/24/2016

The Partners Group Ltd
11225 SE 6th St., Suite 110
Bellevue WA 98004

Phone: 425-455-5640 Fax: 425-455-6727

Wolverine Fireworks Display, Inc.
205 West Seidlers Road
Kawkawlin MI 48631

T.H.E. Insurance Company

A
X

X

X

CPP0104907 6/2/2015 6/2/2016 1,000,000
100,000
Excluded
1,000,000
N/A
2,000,000

A
X

ELP0011932 6/2/2015 6/2/2016 9,000,000
9,000,000

Clare Chamber of Commerce
202 W. 5th St.
Clare MI 48617

12866

X

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE
POLICY PERIOD INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH
RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED
HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
BEFORE THE EXPIRATION DATE THEREOF, THE ISSUING COMPANY
WILL ENDEAVOR TO MAIL 10 DAYS WRITTEN NOTICE TO THE
CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO MAIL
SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY OF
ANY KIND UPON THE COMPANY, ITS AGENTS OR REPRESENTATIVES.

The following are Additional Insured on General Liability as their interest may appear as respects to operations
performed by or on behalf of the Named Insured, as required by written contract.
Clare Chamber of Commerce and the City of Clare
Date of Event : 06/25/2016, RD 06/25/2016
Display Location: on or near Shamrock Lake, on Island



ACORD 25 (2009/01)

IMPORTANT

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A statement on this certificate does not confer rights to the certificate
holder in lieu of such endorsement(s).

DISCLAIMER

This Certificate of Insurance does not constitute a contract between the issuing insurer(s), authorized
representative or producer, and the certificate holder, nor does it affirmatively or negatively amend,
extend or alter the coverage afforded by the policies listed thereon.
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Permit for Fireworks Other than Consumer or Low Impact 

 

 

This permit is not transferable.  Possession of this permit authorizes the herein named person to possess, transport and display fireworks in the amounts, for 
the purpose of and at the place listed below only through permit expiration date. 
 

 
 
Issued by action of the Legislative Body of a 
 

City Village Township of
     ________________________ on the ____     __________________ day of 

 
 
 
  
                                                                                                                   (Signature and Title of Legislative Body Representative) 

 
 

*THIS FORM IS VALID UNTIL THE DATE OF EXPIRATION OF PERMIT* 
 

 
      Authority:           2011 PA 256 
 

The LEGISLATIVE BODY OF CITY, VILLAGE OR TOWNSHIP BOARD will not discriminate against any individual or group because of race, sex, religion, age,   
color, marital status, disability, or political beliefs.  If you need assistance with reading, writing, hearing, etc., under the Americans with Disabilities Act, you may  
make your needs known to this Legislative Body of City, Village or Township Board. 

TYPE OF PERMIT(S) (Select all applicable boxes) 

Agricultural or Wildlife Fireworks Articles Pyrotechnic Display Fireworks
 

Public Display Private Display
 

Special Effects Manufactured for Outdoor Pest Control or Agricultural Purposes
 

 

FOR USE BY LEGISLATIVE BODY OF 
CITY, VILLAGE OR TOWNSHIP 
BOARD ONLY.  

PERMIT(S) EXPIRATION DATE  
(ENTER DATE OF EXPIRATION) 
 
      

NAME OF PERSON PERMIT ISSUED TO 
      

AGE (18 YEARS OR OLDER) 
 YES         NO 

ADDRESS OF PERSON PERMIT ISSUED TO 
      

NAME OF ORGANIZATION, GROUP, FIRM OR CORPORATION 
      

ADDRESS 
      

NUMBER AND TYPES OF FIREWORKS (Please attach additional pages if necessary)      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
EXACT LOCATION OF DISPLAY OR USE 
      
 
CITY, VILLAGE, TOWNSHIP 
      

DATE 
      
 

TIME 
      

BOND OR INSURANCE FILED 

 
YES NO

           

AMOUNT 
      

2016 

Wolverine Fireworks Display, Inc.

205 W. Seidlers Rd., Kawkawlin, MI 48631

$10,000,000

Please see drivers file, The Bill of Lading and / or The Bill of Material, These documents are not available

until the time of shipping.

this is done so we get the proper information on the product loaded on the truck in case there is a change in 

budget and / or if some of the product had to be changed.

CLARE AREA CHAMBER OF COMMERCE

CLARE, MI

ON THE ISLAND ON SHAMROCK LAKE

CLARE                                                                                        6/25/16    (RD:6/26/16)   DUSK  10:30PM 



 

RESOLUTION  2016-038 

 
A RESOLUTION OF THE CLARE CITY COMMISSION APPROVING A PERMIT 

FOR A FIREWORKS DISPLAY. 

 

WHEREAS, the Clare Summerfest Committee, a subcommittee of the Clare Area 
Chamber of Commerce, traditionally sponsors a fireworks display within the City of Clare in 
conjunction with Summerfest activities associated with the 4th of July holiday; and   
 

WHEREAS, the State of Michigan requires that municipalities issue a permit for the 
display of fireworks; and  
 

WHEREAS, the City of Clare has traditionally provided said permit to the contracted 
fireworks display agent of the Clare Summerfest Committee; and  
 

WHEREAS, the Clare Summerfest Committee has again requested that the City of Clare 
issue said requisite permit to allow the display of fireworks on June 25, 2016. 
 

NOW THEREFORE BE IT RESOLVED THAT the City Commission of the City of 
Clare hereby approves the issuance of a Permit for Fireworks Display to the Clare Summerfest 
Committee. 

 
BE IF FURTHER RESOLVED THAT said permit approval is contingent upon 

submission by the vendor and review by the City of Clare of an updated insurance certificate that 
includes insurance coverage for the date of the actual fireworks display.   
  
ALL RESOLUTIONS AND PARTS OF RESOLUTIONS INSOFAR AS THEY 

CONFLICT WITH THE PROVISIONS OF THIS RESOLUTION BE AND THE SAME 

ARE HEREBY RESCINDED. 

 

The Resolution was introduced by Commissioner __________ and supported by 

Commissioner ____________.  The Resolution declared adopted by the following roll call 

vote: 

 
YEAS:         

 

NAYS:                 
     
ABSENT:           

 

 

Resolution approved for adoption on this 4
th

 day of April 2016. 

 

 

_______________________________ 

        Diane Lyon, City Clerk 
 



To:  Mayor Pat Humphrey and the Clare City Commission 
From:  Steven J. Kingsbury, MBA, CPFA, MiCPT 
  Treasurer, Finance Director and 
  Director of Information Technology 
Date:  March 31, 2016 
Reference: Treasurer’s Report for April 4, 2016 
 
 
 
Property Tax Settlement:  The settlement process with both the Clare and Isabella 
County Treasurers for the 2015 property tax collection has been completed.  We have 
received the final settlement check from Isabella County and anticipate receiving the 
settlement check from Clare County by the third week of April. 
 
 
Recent Grant Receipts and Receivables:  As previously reported we have submitted 
the final documentation for the EDA Grant including the final reimbursement request.  
We are also in the process of closing out the Michigan Economic Development 
Corporation Community Development Block Grant for the Colonville Road project.  
In addition to the other project grants that we have received we are continuing to 
administer and collect the Community Oriented Policing Services (COPS) Grant. 
 
At this time we have the following grant receivables and activity for these three grants: 
 
 EDA 
 
 General Fund  $    52,497.29 
 
 Sewer Fund  21,895.88 
 
 Water Fund  183,085.87 
 
 Total $  257,479.04 
 
 
 MEDC/CDBG 
 Colonville Road  
 (Major Streets Fund)  $  33,750.94 
 
 
 COPS Grant Actual Projected 
 (All General Fund)   2015   2016  
 
 Grant Funding $  50,000.00 $  41,852.09 
 
 School Funding 25,000.00 25,000.00 
 
 City Funding  1,217.77   8,586.67  
 
 Total Cost $  76,217.77   $  75,438.76  
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 AGENDA REPORT 

 
To: Mayor Pat Humphrey and the Clare City Commission  
From: Ken Hibl, City Manager 
Date: March 31, 2016 
Regarding: City Manager's Report  
 

For the Agenda of April 4, 2016 
________________________________________________________________________ 
 

Recreation Complex Preliminary Construction Coordination Meeting.    We conducted a 
telephonic project conference call with Mark Zinser, the Operator’s Union representative, on  
Mar 29th and discussed all the items iterated on the attached meeting outline document.  The 
Operator’s Union intends to commence staging in early May.  There were no issues identified; 
however, we learned that the subcontractor who submitted a bid to hydro-seed the complex has 
offered to provide those services to the City pro bono if we provide the grass seed.   
 
Lake Board Meeting.     Just another reminder that the next scheduled meeting is April 12th.    
 
Update – USDA Grant Application for Fire Department New Command Vehicle. We were 
notified (see copy of att’d correspondence) by USDA this week our pre-application for a new 
CFD Command/Grass Rig Vehicle scored very high, and we will be offered a grant for the 
purchase of the vehicle.  A ten-day notice of a public hearing is required, thus we will make that 
notice next week and present the request for the Commission to formally approve our grant 
application at the April 18th meeting.   
 
Small Urban Call for Projects.    A preliminary administrative meeting of the Small Urban Task 
Force voting members (comprised of a representative of the Isabella County and Clare County 
Road Commissions, the Clare County Transit Authority, the Village of Farwell, and the City of 
Clare) was held on March 28th.  We discussed a number of potential Farwell, Clare, & Transit 
Authority projects for the 2018-20121 call period.  Due to present funding constraints, only one 
of our projects will likely be funded during that time period.  The att’d MDOT document 
provides a list of eligible projects.  The Task Force is scheduled to meet again on April 15th at 
which time we will hold a public hearing and then vote on our prioritized list of projects to be 
submitted for the 18-21 call period.  
 
ISO RATING.   We’ve received notice (ISO Letter att’d) that the results of our most recent ISO 
inspection for building codes and enforcement was satisfactory and allows us to retain our ISO 
Rating of 4.  These excellent results are testimony to the proficiency and effectiveness of our 
Building Official, Dave Williams.    
 

Attachment.   
1. Meeting Outline. 
2. Eligible Project List. 
3. ISO Correspondence.   

  











AGENDA REPORT 

 

TO: Mayor & City Commissioners 
FROM: Ken Hibl, City Manager 
DATE: March 31, 2016 
RE: *Communications 
 
For the Agenda of April 4, 2016 
 
*Note:  This is a Consent Agenda item and is considered as routine by the City 

Commission.  As such, this matter shall be automatically enacted by one motion with all 

other Consent Agenda items unless a Commissioner or citizen requests this item be 

individually discussed, in which event it shall be removed from the Consent Agenda and 

considered and acted upon in its designated sequence on the approved Clare City 

Commission agenda of April 4, 2016. 
 

 
The following major items of correspondence were either received by or transmitted by the City 
since the last regularly scheduled City Commission meeting: 
 
The City neither received nor sent any significant correspondence during this reporting period.  
However, Diane successfully administered a very significant FOIA request that consumed many 
days of her time and effort.   



Date: 03/31/16

Page: 1

PAYABLES REPORT FOR COMMISSIONERS

EXP CHECK RUN DATES 03/23/2016 - 04/18/2016BOTH JOURNALIZED AND UNJOURNALIZED OPEN BANK CODE: CONSO

VENDOR INVOICE # DESCRIPTION Entry Date CK DATE AMOUNT

ACE HARDWARE 64072 KAWASAKI OIL FILTER 03/24/16 04/05/16 16.79

ACE HARDWARE 64064 BATTERY/RAKE BOW/SHIPPING 03/24/16 04/05/16 38.72

ACE HARDWARE 64100 SPRAY PAINT 03/24/16 04/05/16 10.77

ACE HARDWARE 64117 UPS SHIPPING 03/29/16 04/05/16 9.04

ACE HARDWARE 64123 AIR FILTER 03/29/16 04/05/16 34.18

ACE HARDWARE 64039 WIRES/TIRE WET 03/31/16 04/05/16 19.05

BOLLE, RICHARD 2016-0322 UB refund for account: STA1-000301-0000-03/29/16 04/05/16 3.22

CAPITAL EQUIPMENT 1065505 SEAL OIL, SHAFT KIT, SLEEVE 03/29/16 04/05/16 64.41

CAPITAL EQUIPMENT 132373 OIL 03/29/16 04/05/16 73.70

CAPITAL EQUIPMENT 132626 OIL 03/29/16 04/05/16 42.17

CHARTER COMMUNICATIONS 2016-0406-8014 CITY CABLE 03/27/16-04/26/16 03/24/16 04/05/16 42.38

CINTAS FIRST AID & SAFETY5004731840 CABINET SUPPLIES 03/24/16 04/05/16 27.75

CIRCLE K SERVICE CORPORATION68830 INLET SCREEN/SHIPPING 03/31/16 04/05/16 183.35

CLARE AUTOMOTIVE SUPPLY INC2-722471 AUTO SUPPLIES 03/29/16 04/05/16 53.94

CLARE AUTOMOTIVE SUPPLY INC2-722053 FUSES 03/31/16 04/05/16 4.44

CLARE HARDWARE 348623 BATTERY/WRENCH/SAW BLADES/SAWS/HACKZALL KIT03/31/16 04/05/16 759.96

CLARE HARDWARE 348558 SOAP/WOOD SEAT 03/31/16 04/05/16 13.48

CLARE HARDWARE 348581 DRIVEWAY MARKER 03/31/16 04/05/16 6.58

CLARE HARDWARE 348401 DRIVEWAY MARKERS (5) 03/31/16 04/05/16 16.45

CLARE HARDWARE 348530 RAKE 03/31/16 04/05/16 9.49

CLARE HARDWARE 348397 SHELF BRACKET 03/29/16 04/05/16 13.96

CLARE HARDWARE 348366 COUPLING/NIPPLE/FASTENERS 03/24/16 04/05/16 7.38

CLARE PRINT & PULP 93543 HANGING FILE FRAMES 03/24/16 04/05/16 50.45

CONSUMERS ENERGY 203762824326 10725 S EBERHEART 02/10/16-03/08/1603/14/16 03/31/16 232.75

CONSUMERS ENERGY 203762824328 10843 S EBERHART SERV 02/10/16-03/08/1603/14/16 03/31/16 22.71

CONSUMERS ENERGY 202516921938 10807 S EBERHART SERV. 02/10/16-03/08/1603/14/16 03/31/16 25.79

CONSUMERS ENERGY 202961872340 40 CONSUMERS PK A SERV. 02/10/16-03/09/1603/14/16 03/31/16 191.40

CONSUMERS ENERGY 204207810001 40 CONSUMERS PKWY B SERV. 02/10/16-03/09/1603/14/16 03/31/16 72.41

CONSUMERS ENERGY 202961872434 4715 COLONVILLE SERV. 02/10/16-03/09/1603/14/16 03/31/16 272.42

CONSUMERS ENERGY 201093114963 11175 S EBERHART AVE SERV. 02/10/16-03/09/1603/16/16 04/06/16 5,791.26

CONSUMERS ENERGY 201004345163 305 MAPLE SERV. 02/10/16-03/09/1603/21/16 04/06/16 3,572.37

CONSUMERS ENERGY 201626997745 510 N MCEWAN SERV. 02/24/16-03/23/1603/29/16 04/15/16 111.95

CONSUMERS ENERGY 203228905772 700 SCHOOLCREST SERV. 02/23/16-03/23/1603/29/16 04/15/16 26.31

CONSUMERS ENERGY 201804988745 203 W 4TH SERV. 02/24/16-03/23/1603/29/16 04/15/16 51.90

CONSUMERS ENERGY 207143991722 500 BEECH SERV. 02/24/16-03/23/1603/29/16 04/15/16 49.28

CONSUMERS ENERGY 204474795220 601 W 5TH SERV. 02/25/16-03/23/1603/29/16 04/15/16 28.37

CONSUMERS ENERGY 20447495218 207 W 5TH SERV. 02/24/16-03/23/1603/29/16 04/15/16 940.24

CONSUMERS ENERGY 204474795217 202 W 5TH SERV. 02/24/16-03/23/1603/29/16 04/15/16 408.29

CONSUMERS ENERGY 202605938778 305 W STATE SERV. 02/24/16-03/23/1603/29/16 04/15/16 23.61
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CONSUMERS ENERGY 202605938774 1525 N MCEWAN SERV. 02/25/16-03/23/1603/29/16 04/15/16 55.55

CONSUMERS ENERGY 202605938772 1603 N MCEWAN SERV. 02/24/16-03/23/1603/29/16 04/15/16 87.65

CONSUMERS ENERGY 202071986455 221 WILCOX SERV. 02/24/16-03/231603/29/16 04/15/16 37.37

CONSUMERS ENERGY 202071986453 231 WILCOX SERV. 02/24/16-03/23/1603/29/16 04/15/16 27.86

CONSUMERS ENERGY 205631711851 396 SHAMROCK CT SERV. 02/24/16-03/23/1603/29/16 04/15/16 22.71

CONSUMERS ENERGY 203228905778 500 SCHOOLCREST SERV. 02/24/16-03/23/1603/29/16 04/15/16 22.71

CONSUMERS ENERGY 203228905776 604 SCHOOLCREST SERV. 02/24/16-03/23/1603/29/16 04/15/16 31.20

CONSUMERS ENERGY 203228905773 820 SCHOOLCREST SERV. 02/24/16-03/23/1603/29/16 04/15/16 40.45

CONSUMERS ENERGY 203406900031 610 W. WHEATON SERV. 02/24/16-03/23/1603/29/16 04/15/16 22.71

CONSUMERS ENERGY 206432525391 820 CEDAR SERV. 02/24/16-03/23/1603/29/16 04/15/16 22.71

CONSUMERS ENERGY 201982983758 10242 S CLARE SERV, 02/24/16-03/23/1603/29/16 04/15/16 32.22

CONSUMERS ENERGY 201626997894 507 S MCEWAN SERV. 02/24/16-03/23/1603/29/16 04/15/16 25.79

CONSUMERS ENERGY 201626997739 299 N MCEWAN SERV. 02/24/16-03/23/1603/29/16 04/15/16 22.71

CONSUMERS ENERGY 206699484492 405 MAPLE SERV. 02/247/16-03/23/1603/29/16 04/15/16 385.77

CONSUMERS ENERGY 206699484461 813 INDUSTRIAL SERV. 02/24/16-03/23/1603/29/16 04/15/16 22.71

CONSUMERS ENERGY 204474795222 416 W 5TH SERV. 02/25/16-03/23/1603/29/16 04/15/16 32.99

CONSUMERS ENERGY 204474795207 202 W FOURTH SERV. 02/24/16-03/23/1603/29/16 04/15/16 51.39

CONSUMERS ENERGY 204207830411 332 WITBECK SERV. 02/24/16-03/23/1603/29/16 04/15/16 33.25

CONSUMERS ENERGY 203228905715 696 POINT DR. SERV. 02/24/16-03/23/1603/29/16 04/15/16 37.11

CONSUMERS ENERGY 203406899899 1532 N MCEWAN SERV. 02/24/16-03/23/1603/29/16 04/15/16 135.89

CONSUMERS ENERGY 202694923950 501 FOREST SERV. 02/24/16-03/23/1603/29/16 04/15/16 62.83

CONSUMERS ENERGY 201982983755 327 BROOKWOOD SERV. 02/24/16-03/23/1603/29/16 04/15/16 78.00

CONSUMERS ENERGY 202516942404 315 W FIRST SERV. 02/24/16-03/23/1603/29/16 04/15/16 253.30

COUNTY WIDE SEPTIC, LLC 2592 OUT HOUSES 03/24/16 04/05/16 80.00

DALE CLARK 2016-0324 TRAINING REIMBURSEMENT- MEALS 03/29/16 04/05/16 10.47

DAVID SAAD 2016-0331 REIMBURSEMENT - GAS/PAINT 03/31/16 04/05/16 27.70

DBI BUSINESS INTERIORS 03JC6136 TOILET PAPER DISPENSER 03/31/16 04/05/16 53.99

DBI BUSINESS INTERIORS 03JC3818 KEYBOARD/MOUSE 03/24/16 04/05/16 79.99

DBI BUSINESS INTERIORS 03JC3021 INK/FASTENERS 03/24/16 04/05/16 200.58

DBI BUSINESS INTERIORS 03JC3715 FASTENER RETURN 03/24/16 04/05/16 -21.59

DBI BUSINESS INTERIORS 03JC3368 FASTNERS 03/24/16 04/05/16 19.60

DIANE LYON 2016-0328 REIMBURSEMENT MILAGE/MAMC CERTIFICATE03/29/16 04/05/16 133.70

ENVIRONMENTAL RESOURCE ASSOCATES782901 WATER SUPPLIES 03/24/16 04/05/16 815.17

ETNA SUPPLY S101760458.001 ASSEMBLY KIT, KORNERHORN LESS PACK03/29/16 04/05/16 593.16

FIRE SERVICE MANAGEMENT 14989 GROMMET REPLACEMENT 03/29/16 04/05/16 52.13

INDUSTRIAL FILTER 188976 MOLDED END ELEMENT/FEDEX 03/29/16 04/05/16 253.04

JBS CONTRACTING INC 4904 ROOF REMOVAL AND REPLACEMENT AT DPW GARAGE03/31/16 04/05/16 15,240.00

JEREMY MCGRAW 2016-0331 REIMBURSEMENT - MEALS 03/31/16 04/05/16 20.30

JOHN PEDJAC 2016-0331 REIMBURSEMENT OFFICE SUPPLIES 03/31/16 04/05/16 17.23
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JOY SIMMER 2016-0321 MILAGE AND VOLUNTEER MEALS 03/24/16 04/05/16 26.34

MICHIGAN DEQ 957635 WATER TESTING 03/24/16 04/05/16 162.00

MICHIGAN PIPE & VALVE T72100 HYD OPERATING NUT 03/24/16 04/05/16 113.78

MID MICHIGAN URGENT CARE 2016-0307B DRUG TESTING 03/24/16 04/05/16 51.00

REIMOLD PRINTING CORPORATION42783 DRY ERASE MAP 03/31/16 04/05/16 226.00

STAPLES CREDIT PLAN 1511354971 VERBATIM DVDR 03/31/16 04/05/16 48.58

STATE CHEMICAL SOLUTIONS97672385 CHEMICALS 03/24/16 04/05/16 156.00

STATE OF MICHIGAN - MDOTAF 385911 ADVERTISING/ENGINEERING/CONTRACT03/24/16 04/05/16 566.22

USA BLUE BOOK 903057 ASCO 120V 60HZ 03/29/16 04/05/16 154.61

Sub Total: 33,947.60
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GRANT TOWNSHIP TREASURER2016-0328 2013 PROPERTY TAX COLLECTION SEASON03/28/16 1,213.00 Paid

VERNON TOWNSHIP 2016-0328 2014 PROPERTY TAX COLLECTION SEASON03/28/16 2,624.45 Paid

OPEN INVOICE TOTAL:

Grand Total:

3,837.45

COMMISSION APPROVAL:
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